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1.0 INTRODUCTION

The Project Records Information System (PRIS) is an interactive system developed for the
Information Management Services (IMS) of Martin Marietta Energy Systems, Inc., to perform indexing,
maintenance, and retrieval of information about Engineering project record documents for which they are
responsible. This PRIS User's Manual provides instruction on the use of this system.

Section 2.0 of this manual presents an overview of PRIS, describing the system's purpose; the data
that it handles; functions it performs; hardware, software, and access; and help and error functions.

Section 3.0 describes the interactive menu-driven operation of PRIS.

Appendixes A, B, and C contain help screens, report descriptions, and the data dictionary,
respectively.
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2.0 SYSTEM OVERVIEW

2.1 SYSTEM PURPOSE

ANSI/ASME NQA-1, Quality Assurance Program Requirements for Nuclear Power Plants provides
quality assurance standards for the Department of Energy (DOE) Oak Ridge facilities managed by Martin
Marietta Energy Systems, Inc. One implementation of this standard, Engineering Procedure EP-PM3-01,
requires maintenance of project files that contain the record copy of certain engineering project
documents. The Project Records Information System (PRIS) supports the Information Management
Services (IMS) in maintaining these project files.

2.2 SYSTEM DESCRIPTION

2.2.1 System Overview

PRIS allows IMS personnel to index, maintain, and retrieve information about the engineering
project records for which they are responsible. Using interactive screens, IMS personnel enter information
into PRIS about engineering projects and the documents associated with these projects. They obtain this
information from the Engineering Transmittal Forms attached to the documents. Using the entered
information, PRIS generates records for a series of indexed project folders. IMS personnel index the
documents received with a given transmittal and physically store these documents in a unique folder
associated with the appropriate project. Project folders provide hard-copy storage of all documents except
design drawings. For design drawings, the IMS Drawing Centers provide physical storage; project folders
contain only information about them.

Users of the system retrieve information from PRIS through interactive queries. The user can search
project record information by project-, folder-, and document-related fields. PRIS displays the resulting
information on the terminal screen. In addition, users may interactively select from predefined hard-copy
reports. The plant mail system delivers the printed reports to the user.

Version 3.0 of PRIS incorporates the following major changes and enhancements:

1.  PRIS can be used to establish Project Record Numbers (PRNs) and to add Engineering
Service Orders (ESOs) to the PRNs.

2. PRNs and ESOs can also be deleted in this version of PRIS.

2.2.2 PRIS Database

Information about Engineering design documents that is entered through PRIS is a subset of the
index information entered into the Engineering Design Information System (EDIS) by all systems,
including the CADAM system and the IMS Index Function. Information in the EDIS Index and in PRIS
is stored in the same set of tables regardless of its source. When design documents are entered into the
Index by other systems and are also entered in PRIS as project documents, the physical documents are
maintained by the IMS Design Center or by the repository associated with the originating system.




In the database and on the system's data entry and listing screens, data element names identify the
information about projects, documents, folders, and project personnel. A dictionary defining the PRIS
data elements is presented in Appendix C.

2.2.3 System Actions

The Primary Option Menu provides access to PRIS processing actions. This menu allows you to
select a specific (1) project, (2) folder, (3) document, or (4) report to work with. Processing actions can
be performed on the selected record material, such as Add, Query, Modify, Delete, Archive, Move, and
produce reports. The primary menu options and the processing actions they provide are outlined below
and are described in more detail in Sect. 3.0.

2.2.3.1 Select Project

This option allows you to select a project for further processing or to add a new project. When
selecting a project, the system displays a list of the projects that match selection criteria you provide. The
desired project can be selected from this list. The following actions can be performed once the project
is selected:

1.  Add new folders and their documents to a project. When documents are added, you
may input additional buildings for multi-building documents.

Query any project for a list of its folders.

Modify project information.

Archive project folders.

Add ESOs to a project.

Delete ESOs from a project, and delete the project when the last ESO is deleted.

Al

Section 3.4 describes the project processing options.
2.2.3.2 Select Folder

This option allows you to select a folder for further processing. The system displays a list of the
folders that match selection criteria you provide. The desired folder can be selected from this list. The
following actions can be performed once the folder is selected:

1.  Add new documents to any existing folder. When documents are added, you may input
additional buildings for multi-building documents.

2. Query any folder for a list of its documents.

3.  Modify transmittal (folder) information.

4.  Move a folder to a different project.

Section 3.5 describes the folder processing options.



2.2.3.3 Select Document

This option allows you to select a document for further processing. The system displays a list of
the documents that match selection criteria you provide. Depending on your input, PRIS will sort the
document list by document number alone or by Project Record Number, folder number, and document
number. The following actions can be performed from the document list:

1.

2.

Nownk

Query a document for more detailed document information. From the Detail Document
Information screens, you also may perform actions 2 through 7 below.

Query the list of buildings associated with the document. From the Document Building
Listing Screen, you may modify the building list.

Query the list of folders associated with the document. From the Document Folder List,
you may delete copies of the document from specified folders.

Query the list of formats associated with the document.

Modify document information.

Delete the document from PRIS.

Move the document to a different folder.

Section 3.6 describes the document options.

2.2.3.4 Select Reports

This option allows you to select hard-copy reports of project and document information. From the
Select Report screen, you may generate any of the following reports:

PN W=

Project List for a Given Plant

Project/Folder List for a Given Plant

Project/Folder Document List for a Given Plant

Project Document List for a Given Plant, ordered by Document Number
Folder/Document List for a Given Project

Document List for a Given Project, ordered by Document Number

Project List for a Given Project Engineer

Project/Document List for a Given Project Engineer, ordered by Document Number

Appendix B, PRIS Report Formats, provides report layouts. Section 3.7 describes the report option.




2.3 SYSTEM REQUIREMENTS
2.3.1 Hardware and Software
PRIS is located on the IBM 3090 unclassified processor located at the Oak Ridge K-25 Site.

PRIS is accessed via asynchronous communication over the unclassified DCA network using VT-
100-type terminals or microcomputers equipped with VT-100 emulation software as follows:

1. An ASCII terminal connection to the IBM 7171 (System Select 9 and 47) through the
unclassified DCA network for the 3090 unclassified system or a microcomputer with
communications software (e.g., SmarTerm).

2. An IBM 3270-type terminal or a microcomputer equipped with 3270 emulation, such as
IRMA, connected through coaxial cable or an IBM token ring network.

In connection with the current enhancements, PRIS software has been converted to use Cross System
Product (CSP), a fourth generation language product. The resulting CSP applications execute under the
Customer Information Control System (CICS) environment.

2.3.2 System Access

Users must have a user ID, a computer password, and an authorized CICS account on the IBM 3090
computer at K-25 to access the system. Access control is enforced through user identification at the time
of logon and through authorization tables that define the functions permitted to each user of the system.

EMIS maintains user access control information for PRIS. A PRIS user must first be a valid EMIS
user. Validation information, including EMIS user IDs, is downloaded nightly to PRIS by EMIS. In
addition, the EDIS Configuration Control Manager specifically authorizes PRIS users to access the PRIS
database and to execute PRIS software.



3.0 SYSTEM OPERATION

3.1 CONVENTIONS IN SYSTEM COMMANDS AND KEYS

System operations are performed using a series of data display, selection, and/or entry screens. PRIS
performs the tasks you request by guiding you from one screen to the next based upon your responses to
menu selections and screen prompts. Your responses are entered by typing requested data and/or one of
the PRIS action codes (shown below) in the indicated command or select field and then pressing the
<ENTER> key to initiate the action. Some screens and actions can be accessed by more than one screen
path. The primary menu structure is shown in Figure 1. Section 3.1.1 lists the PRIS action codes and
their associated system responses. Section 3.1.2 lists the standard cursor movement and screen processing
keys to be used within a screen.

The system screens are operated from a command line, which is the second line of each screen.
The commands that may be entered on this line are listed below. Command keys are enclosed in angle
brackets (e.g., <ENTER>) that indicate you should press a single key to perform the action.

3.1.1 PRIS Action Codes

The following table lists PRIS action codes along with the associated system response. Not all
codes are available from each screen. If a code can apply to more than one kind of object, the system

processes the object that is currently selected.

Code Action System Response

X EXIT Exit from current screen to Primary Option Menu.

E END Exit from current screen to previous screen.

UP UP Scroll up one page ("UP M" goes to top of list; "M"
= max).

DN DOWN Scroll down one page ("DN M" goes to end of list).

SP SELECT PROJECT Display input screen for project selection criteria.

SF SELECT FOLDER Display input screen for folder selection criteria.

SD SELECT DOCUMENT Display input screen for document selection criteria.

SR SELECT REPORT Display input screen for selecting a batch report.

AE ADD ESO Add additional ESOs to a project.

AR ARCHIVE Display archive screen for input of archive location.

DE DELETE ESO Delete ESO from a project or delete the project and
ESO.

Q QUERY Display additional information about project, folder,
or document.

QB QUERY BUILDING Display building list for a document.

QF QUERY FOLDER Display folder list for a document.

QM QUERY FORMAT Display format list for a document.

M MODIFY Modify project, folder, or document information.

A ADD Add new folders and/or new documents to PRIS.

D DELETE Delete document from PRIS; delete building from
building list.

MV MOVE Move document or folder.

7
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3.1.2 General Key Assignments

Keyboard keys and their actions to process data and move the cursor on the screen are listed below:

Key Action
<> Move cursor down one line directly below the current cursor
position.
<> Move cursor one space to the left of the current cursor position.
<—>> Move cursor one space to the right of the current cursor position.
<T> Move cursor up one line directly above the current cursor
position.
<CTRL><BACKSPACE>
or <CTRL><H> Move cursor to Command line at top of screen.
<TAB> Move cursor to the beginning of the next sequential field on the
screen.
<CTRL><ENTER> Move cursor to the beginning of the next input line on the
screen.
<ENTER> Tell system to execute the command that you have entered.

3.1.3 Help Screens and System Messages

3.1.3.1 Help Screens

Help screens for classification, building, company, document type, plant, and EMIS IDs are available
throughout the system. While entering data or search criteria, you can type a question mark (?) in one
or more of these screen fields. After you press <ENTER> to process the screen, the system displays a
help screen for each field containing a ? to allow you to select the missing values. See Appendix A for
examples of these help screens.

To select a value from a help screen, place an X beside the desired value and press <ENTER>.
PRIS places the selected option in the original input field in place of the 7. When all ?'s have been
replaced with valid values, PRIS finishes processing the screen. The screen will not be redisplayed unless
errors are found with other values. To exit a help screen without making a selection, type END in the
command field and press <ENTER>; PRIS will redisplay the original data or search screen, place the
cursor at the ? in that field, and flag the ? as incorrect and needing a value.

An error screen for certain special cases is also displayed in Appendix A.
3.1.3.2 EMIS ID Identification

For input fields that require EMIS IDs, you may enter ? and press <ENTER> to display the
Engineering Personnel Help Screen. This screen allows you to enter a name or other search criteria to

find an employee. When you press <ENTER>, the system displays a list of EMIS IDs and associated
names that meet the search criteria you entered. You may then select the needed EMIS ID from this list.

T T
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3.1.3.3 Partial Search Criteria

On search screens, you may use a percent sign (%) or an underscore () as wild-cards to represent
unknown characters located before, after, or in the middle of a known string of characters. The system
will search for records with the exact string characters in the indicated position and with variable
characters where a % or _ is indicated.

3.1.3.4 System Messages
System messages are displayed just below the Command line of some screens or on the bottom line

of other screens. These messages may be error messages if an invalid command or information is entered,
or they may be confirmation messages that confirm the system's execution of actions you have requested.

3.2 ACCESSING/EXITING PRIS

3.2.1 Accessing PRIS

To access PRIS, you must have a user ID, a computer password, and an authorized CICS production
account on the IBM 3090 machine.

Several types of terminal connections may be used to access the 3090, as described in Sect. 2.3.1.
To log on the K-25 IBM 3090 unclassified system using one of these terminal connections, follow one
of the procedures described below.

NOTE: Whenever the system displays *** at the bottom of text, you must
press <ENTER> to continue.

1. For the 7171 connection to the K-25 system, answer the following prompts with the
indicated responses:

Prompt Response
Which System (1 thru 55)? 47 <ENTER>*
<ENTER>
Enter Desired Application => CICS <ENTER>

* Enter either 9 or 47 as the system select number.

2. For the 3270-type terminal with coaxial or token ring connection, respond to the prompt
as shown below:

Prompt Response

Enter Desired Application => CICS <ENTER>
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After the CICS command is entered for either of these log-on sequences, the CICS log on screen
is displayed:

Type your user Id and password in the indicated fields, then press <ENTER>. If the log on is
successful, CICS displays log-on confirmation messages:

CICS positions your cursor in the upper left-hand comer of this screen.
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To run PRIS, type

EDPR <ENTER>

PRIS will display the banner screen shown below. The banner screen contains current information about
the system (i.e., updates, scheduled maintenance, etc.).

After reading this screen, press <ENTER> to display the Primary Option Menu shown on the next page.

3.2.2 Exiting PRIS

You leave PRIS by entering X on the Primary Option Menu. CICS then displays a blank screen
and positions your cursor in the upper lefi-hand corner of the screen. On this CICS main screen, type

LOGOFF <ENTER>
CICS displays the following log-off messages:

ACFAE131 ACF2/CICS: 2A03 SIGNOFF HAS BEEN COMPLETED
ACFA3136 ACF2/CICS: THIS TERMINAL WILL BE DISCONNECTED FROM CICS
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3.3 THE PRIS PRIMARY OPTION MENU

When you access PRIS, the following menu of system actions is displayed:

PRIS

PRIMARY

OPTION

MENU

Indicate the action to be performed by typing the option character(s) on the COMMAND line and
pressing <ENTER>, The following sections of this manual describe the operation of the four actions on
the Primary Option Menu. -

Refer to the table below to find the manual section that covers each option.

Option Action

Sp SELECT PROJECT (see Sect. 3.4).
SF SELECT FOLDER (see Sect. 3.5).

SD SELECT DOCUMENT (see Sect. 3.6).
SR SELECT REPORTS (see Sect. 3.7).

X EXIT

Entering option X or the command END and pressing <ENTER> will exit PRIS and return you to
the CICS main screen.
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34 SELECT PROJECT (SP)

The Select Project option allows you to select an existing project for further processing or to add
a new project to the system. When the SP option is chosen from the Primary Option Menu, the system
displays the Select Project Screen.

SELECT

PROJECT

SCREEN

The Select Project option allows you to select and display project information by entering selection
criteria that identify the project. PRIS searches the database for projects that match your entered criteria
and displays a list of projects. You may select a project from this list for further processing. When the
SP option is chosen from the Primary Option Menu, the system displays the Select Project Screen.

Use the <TAB> key to move the cursor through the data entry ficlds and enter values for one or
more data elements to serve as selection criteria. To get help in data entry for the Project Engr. field and
Plant field, type a question mark (?) in the field (see Sect. 3.1.3 and Appendix A). In the Project Record
Number, Project Acronym, and Proj. Title fields, a percent sign (%) or an underscore () "wild card”" may
be used as part of the values entered (see Sect. 3.1.3). To cancel the search and return to the PRIS
Primary Option Menu, type END in the COMMAND field and press <ENTER>.

Enter a % in the ESO field if you wish to see all ESOs for the project; otherwise, only one entry
for each project will be displayed, even if multiple ESOs exist.

To add a new project, enter a valid ESO number in the ESO field and enter a Y in the Create a New
Project (Y/N) field at the bottom of the screen. The Project Record Number and the creation Date must
be blank. Press ENTER to advance to the Add New Project Information Screen (see Sect. 3.4.7).

If not creating a new project, press <ENTER> to process the selection criteria, obtain help screens
for fields containing ?, and begin the search. If no projects are found that match the entered criteria, the
system redisplays the Select Project Screen with a message stating that no projects have been selected,
and you are allowed to re-enter the criteria.
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If matching projects are found, the system displays a list of those projects on the Project Listing
Screen. A message is displayed at the bottom of the screen to tell you how many projects were found.
If your search criteria were too general (they returned more than 240 matches), only the first 240 are
listed, and a message will ask you to redefine your search.

PROJECT

LISTING

SCREEN

Unless your select criteria included a % to display all ESOs, this screen lists only one entry for each
project, and the ESO column for the projects is blank. ESOs are displayed in this column only if the
detailed ESO listing is requested.

Use the <TAB> or <T> and <{> keys to move the cursor to the project you wish to select for
processing. If there is more than one screen of selected projects, type DN or UP in the COMMAND line
and press <ENTER> to display the next or previous screens, respectively.

Processing options are requested by placing the letter of the action you wish to perform in the SEL
column beside the selected project and pressing <ENTER>. The system then displays screens that allow
you to perform the chosen action (these are described in the following sections of this manual). When
an action is completed (or you enter an END command on a subsequent screen), the system returns to this
Project Listing Screen for further selections. The actions that are available are listed below:
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Action
Add documents (create a new transmittal folder and add documents to the
selected project) (see Sect. 3.4.1).
Query project (display a list of the folders belonging to the selected project)
(see Sect. 3.4.2)
Modify project information for the selected project (see Sect. 3.4.3).
Archive the selected project (see Sect. 3.4.4).
Add ESO (see Sect. 3.4.5).
Delete ESO (see Sect. 3.4.6).

@]
SEpE o >E
=]

Option Q displays a list of folders for the ESO that is displayed on this listing screen. If the ESO
column for the selected project line is blank, the list of folders includes all folders for all of the project's
ESOs.

Option DE may not be used unless there are no documents in any of the folders for the selected
project/ESO. If the selected ESO is the last ESO for the project, the project will be deleted.

When you exit the Project Listing Screen by entering END in the COMMAND line, the system
returns to the Select Project Screen.
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3.4.1 Add Documents (A)

Project documents are received by IMS accompanied by an Engineering Transmittal. The
Transmittal provides a PRN and/or ESO number identifying the project of the associated documents.
When you select a project for adding a new transmittal, the system displays the screen below.

There are three areas of information on the screen: Project Information, Transmittal Information,
and Document Information. The Project Information area displays information about the project you
selected, which cannot be modified from this screen. If the Project ESO is flagged as a default ESO
(*Indicates default ESO) and this ESO is not the ESO you wish to use, exit this screen and select a
specific ESO from a detailed ESO listing. The EMIS Project Number field is set to the EMIS project
number associated with the Project ESO. Data entry for the other two areas is described below.

ADD

TRANSMITTAL/

DOCUMENT

SCREEN

Use the <TAB> key to move from field to field in the Transmittal and Document Information areas.
Enter information for the transmittal and the first document of the transmittal. When all information has
been entered, press the <ENTER> key. The system will validate the transmittal and document
information. Then it creates a unique, sequential folder number that associates the folder with the
appropriate project. It also creates a document record that corresponds to the entered information. Then
PRIS redisplays the Add Transmittal/Document Screen with the transmittal fields protected and the
document fields reinitialized for another document (see page 20 for more information on these processing
functions).

The system continues to redisplay the Add Transmittal/Document Screen for you to add additional
documents until you exit by entering END on the COMMAND line of the screen. In this way, you can
enter all documents associated with a transmittal in a single session. Once you enter END, any remaining
documents of a transmittal must be added to the folder using the Add Document option found on the
Folder List Screen. (See Sect. 3.5.1 for a description of this option.) When you enter END on the
COMMAND line of the Add Transmittal/Document Screen, the system will display the Project Listing
Screen with a message showing the number of documents added to the current folder.
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Data entry requirements for certain Transmittal and Document entry fields are described below.

Field

Description

Pmcp. Engr.

To receive help with the EMIS ID for the principal engineer, enter ? in this
field to display the Personnel Help Screen. (See Appendix A.)

Originator/Recipient To receive help with the EMIS ID for the originator/recipient, enter ? in this

Index Date

Folder Number

Doc. Type

Document No.

Rev. Code
Sheet

Classification

TITLE

CLASSIFICA-
TION

VERIFICATION

field to view the Personnel Help Screen. (See Appendix A.)

This field does not accept entry. After the system has stored the first
document, it sets the value to the current date.

This field does not accept entry. After the system has created a folder, it
sets this value to the number of the current folder.

To receive a list of document types, enter ? in the field. (See Appendix A.)

You must enter a document number for all documents. For document types
DD, JS, BM, DS, and DC, you must enter the actual document number. For
all other document types, you may enter UNKNOWN if no document
number is available--PRIS will generate a unique sequential document
number for the document based on the project and folder numbers.

This field is defaunlted to blank, but can be changed.
This field is defaulted to 001, but can be changed.
This field is defaulted to U. When you enter a title for a document with a

classification level other than U, PRIS displays the Title Classification
Verification Screen shown below:
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Description

Plant

Building

Multi-Bldg

DOCUMENT
BUILDING

LISTING

This screen is used to verify that the entered title is unclassified. You must
either (1) modify the title if necessary and confirm that the title is
unclassified by pressing <ENTER> or (2) cancel addition of the document
by entering END in the COMMAND line. After you confirm that the title
is unclassified, PRIS will add the document to the Index.

This field is defaulted to your plant as identified in EMIS, but can be
changed.

You must enter a building number for all documents except design drawings
(document type DD); for DDs, leave the field blank. PRIS will retrieve the
building numbers from the EDIS Index if the DD already exists. If PRIS is
the first system to add the DD to the Index, the system will enter the value
UNKNOWN in this field. When CADAM or IMS subsequently enters the
document, the actual building number(s) will replace UNKNOWN.

To display a list of buildings for the plant in the Plant field, enter ? in the
Building field (see Appendix A). Lists are available for K-25, X-10, and Y-
12 plants only.

This field is defaulted to N. If you change the value to Y and the document
is not a design drawing, PRIS will display the Document Building Listing
and allow you to enter additional buildings for the document.

This screen displays key information and current Building Number values for
the document. You may enter an additional building number for this
document in the New Building field and press <ENTER>. If you enter ? in
the New Building field, the system will display a list of valid building values
from which to choose (see Appendix A).

—r
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Field Description
The screen is redisplayed after each addition until you enter END on the
COMMAND line of the screen to exit the screen.

Company The screen will be displayed with the Company field defaulted to MMES,
but this may be changed. To display a list of company codes, enter ? in the
field (see Appendix A).

As each document is added, PRIS checks the entered data for valid values. If an invalid value has
been entered in one or more ficlds, the system redisplays the screen, highlights all invalid fields, and
displays a message that the highlighted fields are incorrect. You may place ? in the Principal Engineer,
Originator/Recipient, Doc. Type, Classification, Building, Plant, or Company fields to display a list of
valid values from which to choose (see Appendix A).

PRIS will display the following sequence of additional screens, if appropriate, before saving the
document and returning to the Add Transmittal/Document screen for entry of another document:

1. If a title is entered and the value of Classification is other than U, the system will
display the Title Classification Verification Screen (as discussed on page 18).

2. When you enter a document, PRIS checks whether or not the document number already
exists. If PRIS has previously stored a document with this document number in another
folder of the current project or in another project, the system displays the Duplicate
Document Verification Screen.

DUPLICATE

DOCUMENT

VERIFICATION

This screen shows the document information for the existing document. From this
screen, you can cancel entry of the document (by entering END) if your document
number was typed wrong or if there are two documents with the same document
number. If you confirm that the document should be re-entered (by pressing
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<ENTER>), PRIS adds the document and merges your input with the existing
information.

If the value of the Multi-Bldg field has been set to Y, PRIS will display the Document
Building Listing Screen (see page 19).

Finally, PRIS redisplays the Add Transmittal/Document Screen with a message that the
document has been added to the folder, and default values are displayed in the
Document Information area to receive another document for the transmittal. After the
first document is entered into a folder, the Transmittal Information can no longer be
modified from this screen.
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3.4.2 Query Project (Q)

When you Query a project, PRIS displays a list of folders for the selected project. When Qis
placed beside a project on the Project Listing Screen, the following Folder Listing Screen is displayed:

FOLDER

LISTING

SCREEN

Use the <TAB> or <T> and <!> keys to move the cursor to the folder you wish to select for
processing. If there is more than one screen of folders in the list, type DN or UP in the COMMAND line
and press <ENTER> to display the next or previous screen of folders, respectively. To exit this screen
without selecting a folder, enter END in the COMMAND line and press <ENTER>.

Processing actions are requested by placing the letter of the action you wish to perform in the SEL
column beside the selected folder and pressing <ENTER>. PRIS then displays screens that allow you to
perform the chosen action. When the action is completed, PRIS redisplays the Folder Listing Screen for
further selections. The options that are available are listed below and described in detail in Sect. 3.5 of
this manual:

Option Actions
A Add documents to the selected folder (see Sect. 3.5.1).
Q Query folder (display a list of the documents contained in the selected
folder) (see Sect. 3.5.2).
M Modify folder information for the selected folder (see Sect. 3.5.3).
MV Move folder to a different project (see Sect. 3.5.4).
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3.4.3 Modify Project Information (M)

The Modify Project Information option on the Project Listing Screen allows you to enter or change
project information for the selected project.

When M is entered in the Select field of a project, the system displays the Modify Project
Information Screen.

MODIFY

PROJECT

INFORMATION

This screen displays the current values for the selected project. You can change values for Project
Engineer, Title, Acronym, Retention Period, Storage Location, and Backup Storage Location. Project
Record Number and Creation Date may not be changed. To exit the screen without changing this
information, type END in the COMMAND line and press <ENTER>.

Use the <TAB> key to move through the data entry fields to modify the data values. You may enter
a ? in the Project Engineer field to display the Personnel Help Screen. Placing a ? in the Storage Location
field or in the Backup Storage Location field displays a message listing valid plant codes for these fields.
After entering new values, press <ENTER>.

PRIS validates the entered values before updating the record. If any are invalid, this screen will be
redisplayed with the invalid fields highlighted for correction. When all data are valid, the system updates
the project information and redisplays the Project Listing Screen with a message that project information
has been changed.
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3.4.4 Archive Project (AR)

The Archive Project option on the Project Listing Screen allows you to enter storage information
for projects whose records have been boxed and transferred to Plant Records for long-term storage.

When AR is placed in the SEL field of a project, the system displays the Archive Project Screen.

ARCHIVE

PROJECT

This screen displays the Project Record Number, Project Engineer, and Title for the selected project.
The bottom of the screen displays the current list of folders for the project. If there is more than one
screen of folders, you can use the DN or UP command to display the additional screens. If any folders
are archived, a status of A is displayed beside the folder, along with the site, row/sec, tier, and box
numbers of the storage location. The top line of screen text provides fields in which to enter new or
changed values for a folder. The Site field defaults to the site in the project record but may be changed.

Enter the storage information for the project folder and then <TAB> to the SEL fields and enter an
X beside the folder to be archived. If a sequential group of folders are to be archived together, place XX
in the SEL fields of the first and last folder. Press <ENTER> to process the entered information. If a
blank value is entered for any part of the storage location, it will erase any information currently existing
for the selected folder. Entry of all blank values will remove the selected folder's archive status--you will
be prompted to confirm that the archive is to be removed.

PRIS sets the archive flag for the selected folder and then redisplays the Archive Project Screen for
input of additional folders. The new screen will display the information just entered and a status of A
for the folder(s) that was selected. When the last folder of a project is archived, a nightly batch job will
flag the entire project as archived.

The Archive Project Screen is redisplayed until you exit by entering END on the COMMAND line.
The Project Listing Screen will be displayed with the message that folders have been archived.
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345 Add ESO (AE)

ESOs can be added to existing Project Record Numbers (PRNs). This functionality is available on
two PRIS screens: the Select Project Screen and the Project Listing Screen.

3.4.5.1. Select Project Screen

When the Select Project function is chosen from the PRIS Primary Option Menu, the system
displays the Select Project Screen:

SELECT

PROJECT

SCREEN

To add an ESO to a PRN from this screen, type only the PRN and an ESO on the screen and press
<ENTER>. If the ESO is already assigned to the PRN, PRIS displays the Project Listing Screen as
before. However, if the ESO is not assigned to the PRN, PRIS displays the Add ESO Confirmation
Screen shown below:
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ADD ESO

CONFIRMATION

To confirm that the ESO should be added to the PRN, press <ENTER>. PRIS will display the PRN
and the new ESO on the Project Listing Screen. To return to the Select Project Screen without adding
the ESO to the PRN, type END on the COMMAND line of the above screen.
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3.4.5.2. Project Listing Screen

When the Project Listing Screen is displayed, an ESO may be added to one of the PRNs displayed
in the list of projects. An "AE" action code (add ESO) is added to this screen.

PROJECT

LISTING

SCREEN

To add an ESO to a selected PRN on this screen, type AE in the SEL field of the PRN. If the ESO
is already assigned to the PRN, PRIS will display the Add Transmittal/Document Screen as if the A action
code had been entered. If the ESO is not assigned to the PRN, PRIS will display the Add ESO Screen
shown below.

ADD ESO

TO PROJECT

RECORD

NUMBER
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Type the ESO in the Additional ESO field, then press <ENTER>. PRIS will display the Add ESO
Confirmation screen as discussed in Sect. 3.2.5.1 above. To confirm that the ESO should be added to the
PRN, press <ENTER> at this screen.

To return to the Project Listing Screen without adding the ESO to the PRN, type END on the
COMMAND line of either the Add ESO to Project Record Number Screen or the Add ESO Confirmation
Screen.
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3.4.6 Delete Project/ESO (DE)

Project Record numbers and ESOs can be deleted from PRIS. This functionality is available on the
Project Listing Screen. NOTE: The Project Listing Screen must display a Project/ESO combination before
this function can be used. A Project/ESO listing may be invoked from the Select Project Screen by
entering a whole (or partial) Project Record Number and typing a % in the ESO field.

When Delete Project/ESO (DE) is entered in the SEL field of a Project/ESO on the Project Listing
screen, PRIS checks the folders for the selected Project/ESO. If there are no documents in any of the
folders associated with this Project and ESO, the Delete Project/ESO Confirmation Screen is displayed.

DELETE
PROJECT/ESO

CONFIRMATION

If the ESO is the last one for the project, this screen will display a message (shown below) stating
that the ESO is the only ESO assigned to the project and that deleting it will also delete the project.
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To confirm that the ESO or PROJECT/ESO combination should be deleted from PRIS, press
<ENTER>. PRIS will redisplay the Select Project Screen. To return to the Select Project Screen without
deleting the ESO or the Project/ESO combination, type END on the COMMAND line of the above screen.
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3.4.7 Add a New Project

The Add Project option is invoked from the Select Project Screen by entering a valid ESO in the
ESO field of the Project Listing Screen and by entering a Y in the Create a New Project (Y/N) field at
the bottom of the screen.

When the Add Project option is invoked, the system displays the Add New Project Information
Screen.

ADD NEW

PROJECT

INFORMATION

If the Project Acronym, Project Title, Plant or Project Engineer were entered on the Select Project
Screen, this information will appear in the appropriate fields on the Add New Project Information Screen.
If this information was not entered on the Select Project Screen, it must be entered on the Add New
Project Information Screen, along with the Retention Period. If nothing is entered in the Storage Location
field, it will default to the plant entered on the Add New Project Information Screen.

Use the <TAB> key to move through the data entry fields. You may enter a ? in the Project
Engineer field to display the Personnel Help Screen. A ? entered in the Plant field displays Plant List.
Placing a ? in the Storage Location field displays a message listing valid plant codes for this field. After
entering new values, press <ENTER>. To exit the screen without adding a new project, type END in the
COMMAND line and press <ENTER>.

PRIS validates the entered values before adding the record. If any are invalid, this screen will be
redisplayed with the invalid fields highlighted for correction.

When all data are valid, the system will generate the next sequential project number for the new
project in the format PXXXX-NNNN, where P is a single character plant identifier, XXXX is a four-digit
number representing the calendar year, and NNNN is a four-digit sequential number. The new project
will be displayed on the Project Listing Screen with a message that project information has been added.
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3.5 SELECT FOLDER (SF)

The Select Folder option of the Primary Option Menu allows you to find and display folder
information based on selection criteria you enter. Any displayed folder may be selected for further
processing.

When this option is selected by typing SF on the COMMAND line and pressing <ENTER>, the
system displays the Select Folder Screen.

SELECT

FOLDER

Use the <TAB> key to move from field to field. Enter values for one or more data elements to
serve as selection criteria for searching the database. The percent sign (%) and the underscore () may
be used as wild-card characters in the Job Title field. To exit this screen without performing a search,
type END on the COMMAND line and press <ENTER>.

If there are no folders that match the entered criteria, the system will redisplay the Select Folder
Screen with a message stating that no folders have been selected. If there are matching folders, PRIS
displays information for those folders using the Folder Listing Screen shown on the next page. (This
screen is also displayed when you query a single project from the Project Listing Screen.)

By default, in search listings PRIS displays all folders--active folders, archived folders, and deleted
folders. To display archived or deleted folders only, you must set the Folder Status field to A (for only
archived folders) or D (for only deleted folders).
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FOLDER

LISTING

Use the <TAB> or <T> and <I> keys to move the cursor to the folder you wish to select for
processing. If there is more than one screen of folders in the list, type DN or UP in the COMMAND line
and press <ENTER> to display the next or previous screen of folders, respectively. To exit this screen
without selecting a folder, type END in the COMMAND line and press <ENTER>.

Processing actions are requested by placing the letter of the action you wish to perform in the SEL
column beside the selected folder and pressing <ENTER>. PRIS then displays screens that allow you to
perform the chosen action (these are described in the following sections of this manual). When an action
is completed, PRIS returns to the Folder Listing Screen for further selections. The processing options that
are available are listed below:

Option Action
A Add documents to the selected folder (see Sect. 3.5.1).
Q Query folder (display a list of the documents contained in the selected
folder) (see Sect. 3.5.2).
M Modify folder information for the selected folder (see Sect. 3.5.3).
MV Move selected folder to a different project or ESO (see Sect. 3.5.4).
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35.1 Add Decument (A)

The Add Document function from the Folder Listing Screen allows you add additional documents
to a transmittal folder that was previously created. When an A is placed beside an existing folder on the
Folder Listing screen, the following Add Transmittals/Documents Screen is displayed.

There are three areas of information on the screen: Project Information, Transmittal Information,
and Document Information. The Project Information area and Transmittal Information area display
information about the folder you selected; this information cannot be changed from this screen. Data
entry for the Document area of this screen is described below.

ADD

TRANSMITTAL/

DOCUMENT

SCREEN

Use the <TAB> key to move from field to field in the Document Information area. Enter
information for the first document to be added to this transmittal folder. When all information has been
entered, press the <ENTER> key.

The system will validate the document information (see page 18 for data requirements); create a
document record that comesponds to the entered information; and then redisplay the Add
Transmittal/Document Screen with the document fields reinitialized to accept entry of another document
(see page 20 for details on these functions).

PRIS continues to redisplay the Add Transmittal/Document Screen for you to add additional
documents until you exit by entering END on the COMMAND line of the screen. Once you enter END,
you must again request the Add Document function from the Folder Listing Screen to add any additional
documents to this transmittal folder.

When you enter END on the COMMAND line of the Add Transmittal/Document Screen, the Folder
Listing Screen is displayed with a message showing the number of documents added to the current folder.
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3.5.2 Query Folder (Q)

When you Query a folder, PRIS displays a list of the documents in the selected folder. When a Q
is placed beside a folder on the Folder Listing screen, the following Abbreviated Document Information
Screen is displayed. )

ABBREVIATED

DOCUMENT

INFORMATION

Use the <TAB> or <> and <> keys to move the cursor to the document you wish to select for
processing. If there is more than one screen of documents in the list, type DN or UP in the COMMAND
line and press <ENTER> to display the next or previous screen of documents, respectively. To exit this
screen without selecting a document, enter END in the COMMAND line and press <ENTER>.

Processing options are requested by placing the letter of the action you wish to perform in the SEL
column beside the selected document and pressing <ENTER>. The system then displays screens that
allow you to perform the chosen action. When a function is completed, the system will return to the
Abbreviated Document Information Screen for further selections. The processing options that are
available are listed below and are described in detail in Sect. 3.6 of this manual.

Option Processing Function

Q Query document (display detailed document information for the selected
document)

QB Query building (display Document Building Listing for the selected
document; add/delete building numbers)

QF Query folder (display Document Folder Listing for the selected document)

oM Query format (display Document Format Listing for the selected document)

M Modify document information for the selected document

D Delete copies of the document from selected folders or delete the selected

document from PRIS
MV Move the selected document to a different folder
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3.5.3 Modify Folder Information (M)

The Modify Folder Information option allows you to change folder information for the selected
folder. However, folder information may not be changed if the folder is deleted. When M is entered in
the Select field of a folder, PRIS displays the Modify Folder Information Screen.

MODIFY

FOLDER

INFORMATION

This screen displays the current values for the selected folder. You can change the values for
Transmittal Number, Transmittal Issue Date, Job Title, Principal Engineer, and Originator/Recipient.
Project Record Number, Transmittal ESO, Transmittal EMIS Project, and Folder may not be changed.
To exit this screen without modifying this folder information, type END in the COMMAND field and
press <ENTER>.

Use the <TAB> key to move through the data fields to modify the displayed values. To invoke the
Personnel Help Screen for the Principal Engineer and/or the Originator/Recipient fields, enter a ? in the
field. After entering values, press the <ENTER> key.

PRIS validates the values and provides help for entered ?'s before modifying the database. If any
values are invalid, the screen will be redisplayed with these fields highlighted and a message stating that
the highlighted fields are incorrect. When all fields are correct, PRIS updates the folder information and
redisplays the Folder Listing Screen with a message that folder information was changed.
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3.54 Move Folder (MV)

The Move Folder option allows you to refile the selected folder and its documents under a different
Project Record Number and/or ESO. This option provides a way to correct a data entry error when a
transmittal is entered under an incorrect Project Record Number and/or ESO.

When you place MV in the SEL field of a folder, the system displays the Move Folder Screen.

MOVE

FOLDER

This screen shows the current Project Record Number, ESO, and Folder number of the selected
folder.

To move a folder between projects, you may enter only the receiving Project Record Number; PRIS
confirms that the entered project exists, then assigns the folder to the first valid ESO of the project. If
you enter both the receiving Project Record Number and ESO, the system confirms that the ESO is
associated with the Project Record Number, then moves the folder documents to the designated ESO and
project. The job title of the original folder is changed to a message similar to the following, which
documents the move:

FOLDER MOVED TO PROJECT XXXXX-XXXX AND RENAMED TO FOLDER XXXX

To move a folder from one ESO to another of the current project, enter only the receiving ESO.
PRIS confirms that the ESO is associated with the current Project Record Number, then assigns the folder
to that ESO.

To exit this screen without performing a move, type END in the COMMAND line and press
<ENTER>; the system will redisplay the Folder Listing Screen with the message that the folder was not
moved.
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3.6 SELECT DOCUMENT (SD)

The Select Document option on the Primary Option Menu allows you to select and display document
information in PRIS by entering selection criteria that identifies the document. PRIS searches the database
for documents that match your entered criteria and displays a list of documents that are found. You may
select a document from this list for further processing. When the SD option is chosen from the Primary
Option Menu, the system displays the Select Document Screen.

SELECT

DOCUMENT

Use the <TAB> key to move the cursor through the data entry fields and enter values for one or
more data elements to serve as selection criteria. To get help for the Document Type and Plant fields,
enter ? (see Appendix A). If K-25, X-10, or Y-12 is entered in the Plant field, you may eater ? in the
Building field to view the list of building numbers for the entered plant. A ? may also be used in the
Responsible ID and the Originator ID fields to view the Personnel Help Screen. In the Doc. No., Doc.
Title, Building, Document ESQ, and Doc. EMIS Proj. No. fields, a percent sign (%) or an underscore QO
"wild card" may be used as part of the values entered (see Sect. 3.1.3). To cancel the search and return
to the PRIS Primary Option Menu, type END in the COMMAND field and press <ENTER>.

Press <ENTER> to initiate the search. PRIS will display any requested help screens and search the
database for the entered criteria. If no documents are found that match the criteria, PRIS redisplays the
Select Document Screen with a message stating that no documents have been selected, and you are
allowed to re-enter the criteria.

If matching documents are found, PRIS displays a list of those documents on the Abbreviated
Document Information Screen (shown on the next page). (If only one document matches the criteria, the
Detail Document Information Screen 1 is used to display the document.) By default, the documents are
ordered by document number. If you set the Sort by Folder field to Y on the Select Document Screen,
the documents will be sorted by Project Record Number and folder, then by document number.
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ABBREVIATED

DOCUMENT

INFORMATION

Use the <TAB> or <T> and <J> keys to move the cursor to the document you wish to select for
processing. If there is more than one screen of documents in the list, type DN or UP in the COMMAND
line and press <ENTER> to display the next or previous screen of documents, respectively.

Processing actions are requested by placing the letter of the action you wish to perform in the SEL
column beside the selected document and pressing <ENTER>. PRIS then displays screens that allow you
to perform the chosen action (these are described in the following sections of this manual). When an
action is completed, PRIS returns to the Abbreviated Document Information Screen for further selections.
The processing options that are available are listed below:

Option Action

Q Query document (display detailed document information for the selected
document)

QB Query building (display Document Building Listing for the selected
document; add/delete building numbers)

QF Query folder (display Document Folder Listing for the selected document)

QM Query format (display Document Format Listing for the selected document)

M Modify document information for the selected document

D Delete copies of the document from selected folders or delete the selected

document from PRIS
MV Move the selected document to a different folder
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3.6.1 Query Document (Q)

When you Query a document, PRIS displays detailed information for the document. When a Q is
placed beside a document on the Abbreviated Document Information screen, the following Detail
Document Information Screen is displayed:

DETAIL

DOCUMENT

INFORMATION

SCREEN 1

This screen displays the detailed information that exists in the EDIS Index for the selected
document. If the document is a design drawing, you may enter F (forward) on the COMMAND line to
display a second screen with design drawing information. This screen is displayed on the following page.
Enter B (back) in the COMMAND line of the second screen to return to Screen 1.

From either of these two screens, you may perform the same actions as are available from the
Abbreviated Document Information Screen. However, the options are entered using the COMMAND line
on these screens. Refer to the following manual pages for descriptions of these options.

Option

QB

QF
QM
M
D

MV

Action
Query building (display Document Building Listing for the selected
document; add/delete building numbers)
Query folder (display Document Folder Listing for the selected document)
Query format (display Document Format Listing for the selected document)
Modify document information for the selected document
Delete copies of the document from selected folders or delete the selected
document from PRIS
Move the selected document to a different folder
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DETAIL

DOCUMENT

INFORMATION

SCREEN 2

When you enter END on the COMMAND line of either of the two screens, the system will redisplay
the Abbreviated Document Information Screen.
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3.6.2 Query Buildings (QB)

The Query Buildings option is available from the Abbreviated Document Information Screen and
both of the Detail Document Information screens. This option allows you to display the building list for
a document. You may modify the building list if the document is not a design drawing (document type
other than DD) or when PRIS is the only system that has entered the document. If the document is a
design drawing, you may view the building information.

When the QB option is requested from any of the three screens, the system displays the Document
Building Listing Screen.

DOCUMENT
BUILDING

LISTING

This screen displays the Doc. No., Rev Code, Sheet, Doc. Type, Status, Status Date, Doc. Title, and
Building Number values for the current document. You may enter additional buildings for this document
by typing the building number in the New Building field and pressing <ENTER>. If you enter ? in the
New Building field, the system will display a list of valid building values from which to choose (see
Appendix A).

You may delete buildings by entering D in the blank ahead of the building number and pressing
<ENTER>. The building number will be replaced with the word "DELETED." You may not delete the
last building from a document.

The screen is redisplayed after each add or delete along with a message that buildings were added
or deleted. To exit the screen, enter END on the COMMAND line; PRIS will redisplay the screen from
which this function was requested.



43

3.6.3 Query Folders (QF)

The Query Folders option is available from the Abbreviated Document Information Screen and both
of the Detail Document Information screens. When the QF option is entered on these screens, a list of
folders that contain the selected document is displayed on the Document Folder List Screen.

DOCUMENT

FOLDER

LIST

This screen displays identifying information for the current document. The bottom of the screen
shows a list of folders where the document is stored. If there are more folders than can be displayed on
one screen, enter DN or UP on the COMMAND line to view the next or previous screen. If END is
entered in the COMMAND line, the system will redisplay the screen from which this function was
requested.
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3.6.4 Query Format (QM)

The Query Formats option is provided from the Abbreviated Document Information Screen and from
either of the Detail Document Information screens. When the QM code is entered from any of these
screens, the system displays the Document Format Listing Screen.

DOCUMENT

FORMAT

LISTING

The screen displays identifying information for the selected document. The bottom of the screen
shows a list of formats available for this document. The Format Code, Software Version, Storage
Location, and Date of each format are displayed. This information is for viewing only and cannot be
modified.

Exit this screen by entering END in the COMMAND line; the system will redisplay the screen from
which this query was requested.
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3.65 Modify Document Information (M)

The Modify Document Information option allows you to change document information for a PRIS-
owned document. PRIS owns a document when the document is not a design drawing (document type
other than DD) or when PRIS is the only system that has entered the document.

The Modify Document Information option is provided from the Abbreviated Document Information
Screen and from either of the Detail Document Information screens. When the M option is entered for
a document on one of these screens, the system displays the Modify Document Information Screen. (If
PRIS does not own the document, the system redisplays the screen from which the request was made with
the message that PRIS cannot modify documents it does not own.)

MODIFY

DOCUMENT

INFORMATION

The Modify Document Information Screen identifies the original document on the top of the screen
and shows current values for Document Number, Document Type, Revision Code, Sheet Number, Title,
Plant Code, Classification, Originator ID, Responsible ID, Company, and Issue date. Use the <TAB> key
to access and modify the values of any fields on the bottom half of the screen. A ? may be entered in
the Doc. Type, Plant Code, and Classification fields to obtain a list of valid values for the field (see
Appendix A). A ? may be entered in the Originator ID and/or the Responsible ID fields to display the
Personnel Help Screen (see Appendix A).

Press <ENTER> when you complete modifications to this screen. PRIS will display any help
screens requested by a ? and then update the document information. The screen from which this function
was requested will be displayed with the message that document information has been changed.

If END is entered in the COMMAND line, PRIS redisplays the screen from which this function was
requested with the message that document information was not changed.
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For PRIS, the Document Number, Revision Code, Sheet Number, and Document Type are document
key fields. Their values specify a unique document; when a key field changes, a different document is
defined. If you modify a key field, PRIS attempts to match the new keys with some document that
already exists in the EDIS Index. Modifications are made according to the following conditions:

1. If a key field was not changed, PRIS updates the document information. All the
modified values are used.

2. If a key field was changed but no other document exists with the new keys, PRIS
changes the document keys in the EDIS Index and in the building, folder, and format
lists. The system updates document information using all the modified values. If the
original document was a current revision, PRIS sets a new current revision flag.

3. If akey field was changed and the new keys match the keys of an existing document,
PRIS redisplays the Duplicate Document Verification Screen (see page 20) with the
message that the new keys match an existing document; document information from the
existing document will be displayed on the screen. You may enter the END command
to cancel the modifications or press <ENTER> to make the changes. The changes will
be made as follows, depending upon whether or not PRIS owns the document:

a.  If PRIS owns the existing document, PRIS updates the existing document
information with all the modified values. The system combines the building,
format, and folder lists and eliminates duplicate entries. Document
information for the former keys is deleted. If the deleted document was a
current revision, PRIS sets a new current revision flag.

b.  If PRIS does not own the existing document, PRIS updates the values for
ESO, originator ID/discipline, responsible ID/discipline, and EMIS project
number only if the field is blank in the existing record; PRIS also updates
the owner field. The building, format, and folder lists are combined, and
duplicate entries are eliminated. Since PRIS does not own the document,
you will not be able to modify the information further. Document
information for the former keys is deleted. If the deleted document was a
current revision, PRIS sets a new current revision flag.

4.  If the title was changed for a document whose classification is other than U, PRIS
displays the Title Classification Verification Screen (see page 18). On this screen, you
can verify that the title is unclassified; modify it, if necessary; or cancel the document
modifications. If you confirm that the title is unclassified, PRIS modifies the document
record.
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3.6.6 Delete Document (D)

The Delete Document option allows you to remove a document from a folder or from all folders
in the PRIS database. If PRIS owns the document, Delete Document physically deletes all information
from the database; if not, only information about PRIS copies of the document is deleted. This function
is available from the Abbreviated Document Information Screen and from both of the Detail Document
Information screens. When the D option is entered on one of these screens, a list of all folders that
contain the selected document is displayed on the Delete Document Screen.

DELETE

DOCUMENT

The middle of this screen displays the current document's information. The bottom of the screen
shows a list of folders in which this document exists. If there is more than one screen of folders, enter
DN and UP in the COMMAND line to view the next or previous screen. To exit this screen and cancel
the Delete action, type END in the COMMAND line and press <ENTER>.

To delete a copy of the document, type D in the SEL field of the folder; then press <ENTER>.
PRIS deletes the document from this folder only and removes any format that corresponds to the folder.
The Delete Document Screen is redisplayed with a message that the document has been removed from
the selected folder. You may continue to delete the document from other folders. If the selected folder
is the only folder containing the document, you will receive the prompt "Deleting from Last Folder - Use
END to Cancel, <ENTER> to Continue." Confirm or cancel the deletion by responding to the prompt.

To delete the document from all displayed folders, enter ALL in the COMMAND line and press
<ENTER>. The prompt "Deleting Document from PRIS - Use END to Cancel, <ENTER> to Continue"
is displayed to allow you to cancel or confirm the deletion. If PRIS owns the document to be deleted,
PRIS deletes all records for the document. If PRIS does not own the document, PRIS breaks its
association with the document: it removes PRIS co-ownership from the EDIS Index, deletes the document
from all folders, and removes any formats that correspond to the folders. After the document is deleted,
PRIS displays the Abbreviated Document Information Screen with a message that the "Document has been
deleted from PRIS."

AR I X - PSP Ny S AR MG TR~ -2 § E e
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3.6.7 Move Document (MV)

The Move Document option allows you to refile the selected document in a different folder. The
option provides a way to correct an error when a document is entered in an incorrect folder.

When MV is entered from the Abbreviated Document Information Screen or from either of the
Detail Document Information screens, the system displays the Move Document Screen.

MOVE

DOCUMENT

The top of this screen displays information to identify the document to be moved. PRIS also
displays the Project Record Number and folder where the document currently is filed. You must enter
an new Project Record Number and folder to which the document is to be moved. To exit the screen
without performing the Move function, type END in the COMMAND line and press <ENTER>. The
system will redisplay the previous screen with the message that the document was not moved.

To move a document, type the receiving Project Record Number and folder for the document and
press <ENTER>. If the intended receiving folder does not exist or is flagged for pending deletion, the
Move Document Screen will be redisplayed with an error message. Otherwise, PRIS removes the
document from the original folder and adds it to the receiving folder. The system then redisplays the
screen from which this function was requested with a message that the document has been moved.
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3.7 SELECT REPORTS (SR)

The Select Report option from the Primary Option Menu allows you to print hard-copy reports for
project and document information. When SR is selected, the system displays the Select Report Screen.

SELECT

REPORT

Eight reports are listed on this screen. Enter the number of the desired report (1-8) in the
COMMAND line. Then, use the <TAB> key to move through the data entry fields. Enter a computer
charge number and either the plant, Project Record Number, or project engineer for which information
is to be reported. Values for these fields are required and are validated by the system before the report
can be generated. The formats for these reports are shown in Appendix B.

By default, only active folders and projects are listed in a report. To list all folders and projects,
enter an asterisk (*) in the Status field.

When the requested information is complete, press <ENTER>. The report will be printed and
delivered to you by plant mail. The system will redisplay the PRIS Primary Option Menu.

To exit this screen without generating a report, enter END on the COMMAND line and press
<ENTER>; PRIS will redisplay the Primary Option Menu.
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APPENDIX A: HELP AND ERROR SCREENS
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SELECT BUILDING NUMBER SCREEN




CLASSIFICATION CODE LIST SCREEN




A3

SELECT COMPANY CODE SCREEN
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A-4

PERSONNEL HELP SCREEN

SELECT EMIS ID SCREEN




—pr— e

A-5

SELECT DOCUMENT TYPE SCREEN




PLANT LIST SCREEN




A7

DATABASE ERROR

PR (R VR P R SR R e E] IR R AN e N [N



APPENDIX B: PRIS REPORT FORMATS




B-1

XXAUXXXK XX-XX-XXXX XXX XXUCXXURXXRRKXEKRRRKXKRKNXRKKNKXRRRRXRKRR KRR KKK XXXXXXXKXX XXXXX XHXX-XXXXX
XXXXKKXN  XX-XX-XXXX XXX XXXXUXKKKKRXXHXXKKHOCKURRKRRKXKKKKAXRRRRRNXKAKKXKX XXXXXXXXXX XXXXX XXXX-XXXXX
HUNURXXX XX=-XX~XXXX XXX XXXXHHOURKKRRKKHKCEHRRRRRRRXKRRKRKKRRRX KR RKARKRRN XXXXXKXXXX XXXXX XXXX-XXXXX
XXXXKXKN XX-XK=XXXX XXX XXNOKXXXKKXXKKXXXRKRXRXRRRRXKRRRRRARKXRRRRKKNRKX XXXXXXXXXX XXXXX XXX -XXXXX
XUXXXXXK XX-XX-XXXX XXX XXRRXXXKKXHXRKRNARKKKRRRRKRARKKRRRRKKRNXKKRKKKKRNK XXXKXXXXXX XXXXX XXXK=XXXXX
XUXKXXXX  XX-XX-XXXX XXX XRXXRXXKKXXXKKKRUKKRRKARRRUXXRRRRRRR KRR KKKKKKRRNK XXXXXKXXXX XXXXX XXXX=XXXXX
XXXXXXXX  XX-XX-XXXX XXX XXKXXKRXKRXRRKUKXHRRXARKRRRXRR KRR KKK XKXKKKNXNK XXXXXXXXXX XXXXX XXXX-XXXXX
XXXKXXKK  XX-XX-XXXX XXX XUXXXXXKXRXXXKCOOKRRRRRXKNXXRRRRRXRRRXXXKKKAXRKK XXXXXXXXXX XXXXX XXXX-XXXXX
XXXXXXXK  XX=XX-XXXX XXX XXXXXXKKRRRXXKRKUUAUUAXKXKXXXKKKKKR KRR KKK KKK KKKKKK XXXXXXXXXX XXXXX XXXX-XXXXX
XXXXXXXX  XX-XX-XXXX XXX XXRXXKUKRXXXKXKRRRKKKRURRRRKKARKKRRRRNXRKKKKKRRRK XXXXXKXXXXX XXXXX XXX -XXXXX
XXXXKKKN XX-XX-XXXX XXX XXXRXKURRKKXRRRRKXARKRRRRRRKXKRRRNXARKRKRKRRRRKXX XXXKXXXXXX XXXXX XXXX-XXXXX
SNLVLS 31va UR.EL A1L1L 103r0dd WANOYIV YFINIONG Y3EHNN
123royd NOILVa¥d NOILN3LIY 123royd 103roud Q00T

123royd

X $ 39vd
XX/XX/XX 3 3iva ONILSIT L03roYd SI¥d XXXX
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B-2

XXXXXXXX XXXXXX XXXXX XXXXX XXXUXXXXXHXHXXXXRXAXKKKKKAAXXNKK XXXXXXNXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXKARXRRKRAKXKKXRAXXXXRRARXXKXX XXXXXXXXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXXAXRKXKRAXRXHXKRAXXXKKAAAXKXK XXXXXXXXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXXRXXAAXKKAXRXRXKXAXKKXKXARKXXXXX XXXXXAXXXX XXXX
XXXXKXXX XXXXXX XXXXX XXXXX XXXKXOOXXXKUXHKRRKUXRXRKXKAAXKXK XXXXXXXXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXXXRRRXRRAXXRXKKRXXRNRXKKAXKXK XXXXXXXXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXXXXUXRKKKXKKRRXRUARRAKRRXARKKRRKK XXXXXXXXXX XXXX
XXXXXXXX XXXXXX XXXXX XXXXX XXXXXXXKXXKARRKKKKKKAXRKKKKNKXX XXXXXRXXXX XXXX
os3 438HNN INF1dI03Y YIANIONI JillL gor IVILIWSNVYL  ¥3a704
133rodd /40LVNIDINO TYdIINIYd
SIWd
XXXXKUKKKKKRKRRRRXKKXXKRARKKKRRRHEXKXRRKXNNRUKKKRKARRRNY I1LIL L03rodd
X & SNIVlS 123rodd XX-XX-XXXX 31va NOILvayd XXXXXXXXX = WANOYIV 103rodd
XXX ¢ QOTY3d NOILNILIY  XXKXXXXXXKXXXXXXXXXXXXX XX = ¥3IANIONI 123r0dd XXXX-XXXXX ¢ d38HNN "Q03d *rodd
X ¢ 3J9vd
XX/XX/XX & 3Lva ONILSIT ¥30@704/103r0¥d XX-X
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B-3

XXX RRXRRXKRCOOKKKKRRXXRXRRRRKRRRRRKKUKKRRKKRRRRRKRRKKKRKKXNNK 30T

XXKXXXXX n XX=XX-XXXX XX-XX-XXXX XXXXXXXX XXX XXX XX XXXXKRRRRKXARKXKRXXX
XXXXRXXRRRRKXRKRKNXAKKRKERRRRKRRRRKAKKRRRRRRXRRRRRRNRRRRRK KK KRR KKRNRRRXX 3TLEL
XXXXXXXX
XXXXXKXX
XXXXXXXX
XXXXXXXX n XX-XX-XXXX XX=-XK-XXXX 18179078 XXX XXX XX XXXXXXXXXKKXXKXXXXXX
XUXNXOOXUUKKRXRRRXRKKOOKRRRRURHXKRRRKKRRRRRRRXXKRRKRRKKRRRRRKKRKRNRRNK 2 T1LEL
XXXXXXXX n XX-XX-XXXX XX-~XX-XXXX XXXKKXXX XXX XXX XX XXXXXXKXXXXKXKXXXKXX
0s3 NOILVII4ISSY1D J1va snivis 3lva anssi ONIqQlIng Y3BUNN 3000 AdAL YAGHNN LN3IWNJ0A
133HS NOISIAJY IN3Wnaoa
X : SNLVLS ¥3a104 XXXXXKXAXRKXKKKKKXNKXKKKXKKKK 5 1L 0P
XXXXXXXX = 0s3 XXRKXXXXUKKXXXKKXKXXKXKX XX ¢ ANSTd1034/4OLVNIDINO XXXHARXXKXKKXXXKXXXK ¢ TVLLIWSNVAEL
XXXXXXXX = ¥38WNN 133rodd XXXXXXXKRRKKKXXXXXXXXK XX ¢ Y3IANIONT IVHIONINHd XXXX ¢ H38WNN ¥3470d
XHUXXAXKKRRKXXXRRRKRRRRKKKRKRRRRXKKKRXXXNKX 1111 L23rodd
XXXXXX = SNLVIS 123rodd XX-XX-XXXX 2 31vVa NOILVa¥) XXXXXXXXX 3 WANOY¥IV 123rodd
XXX = QOI¥3d NOIIN3L13Y¥ XXXUXAXKHKXXRRXXRXXXKXX XX ¢ Y3IINIONT 103rodd XXXX-XXXXX @ d38WNN °dI3¥ °rodyd
X < 39vd
XX/XX/XX 3 3lva 1SI7 INIWND0Q/Y¥3AT04/103r0Ud XX-X
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B-4

XRRXKXXXRXKHXKKXAKKRRRRXKXRXRRKRRRRRRNXKACKRKRRRRXXNXXKARK 23 TLIL

XXXXXXXX
XXXKXKXX
XXXXXXXX  XXXXX  XXXXX XXXXXXXXXXX XXXX XXXXXXX n XX-XK-XXXX  XX-XX-XXXX 1s119014 XXX XXX XX XXXXXXXXXXXXXXKKNKXK
XXXXXXXX  XXXKK  XXXXX XXXXXXXXXXX XXXX
XXXXXXXX  XXXXX  XXXXX XXXXXAXXXXX XXXX
XURXKRXXRXXKXXKARKKRXXHKXARRRRRRHHKKXRRRRRRRKRRRRKXXRAAK 22121
XXXXKXXX  XXXXX  XXXXX XXXXXRXXXXX XXXX XXXXXXX n XX-XX-XXXX  XX-XX-XXXX XXXXXXXX XXX XXX XX XKXXXXXXAKEXXXXXXXXX
XXXXKKKXRRRRREOOOUXXXKXXKKXKRRRARRXRRRXRRRRXKXKKXNN 2T TLTL
XXKXKKXX  XXMXX  XXXXX XXXXXXXXXXX XXXX XXXXXXX n XX-XX-XXXX  XX-XX-XXXX XXXXXXXX XXX XXX XX XXXXXXXXHXUKXKXXXXXX
0s3 dld3y  ¥ON3 YIEWNN TYLLIWSNYIL ON 0s3 SSY1) 3lva snilvis  31va 3nssi oNIgIINg ON 3000 3dAL YIAWNN  LNIWNJ0Q
LIWSNVYL /9140 dON¥d 434704 304 133HS AN J0a
XXXUXKKURRKKKKKRKRRRXUUXXERRRKXKKRKKXXKKRRK ¢ J7LIL 123rodd
XXXXXX 2 SNLVLS 123aroid XX-XX-XXXX : JLvad NOILv3¥D XXXXXXXXX < WANOYIV 1J3rodd
) XXX ¢ 00IY¥3d NOILN3LIY  XXXXXXXXXXXXXXXXXXXXXXX XX : dFANIONT 123rodd XXXX-XXXXX ¢ ¥I8HAN °QD3¥ "rodd
X s 39vd
XX/XX/XX ¢ 3lva ISIT LNIWND0Q/123rodd SI¥dd XX-X
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XKXXXXXXARXXRHRRRXRRRERRKRKKURUARRHARRRRRARXKKKRRKNRRNARKARRRKKNARXARNK 237LTL

XXXHARXKKXXXNKNXXKXX

XXUEKURXXXRKKKKARRXX

XUURRXXRXKRXKKKXXKKX

XXXXXXXX
XXXXXXXX
XXXXXXXX
XXXAXXXX n XX-XX-XXXX XX-XX-XXXX 1s179a78 XXX XXX XX
XRXXXOUKXXKKRHLRKUKRXARKRKKKKRIRRKRKKRRRKRRRRRRRKHRKRRRNKRKRRKRRXKRNANNKRY 22101
XXXXXXXX n XX-XX-XKXX XX-XX-XXXX XXXXXXXX XXX XXX XX
XARKXXUXRRXXKXRRRKXKXRRRRARKRRRRKRRXRKRKRRKRKKKREXXRKRKRRRRRRNRNNKRKNNAK 201
XXXXXXXX n XX-XX-XXXX XX=XX-XXXX XXXXXXXX XXX XXX XX
0s3 NOILVOIJISSY1D Lva snuvis a1va anss! INIGTINg 4I8WNN 2002 3dAL
1334s NOISIAZY 1N3WN304a

d38WNN  LNIWNJ0a
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XXXXXXXX @ 0s3 XUXRXXXXRKKRXXXAKXXAKK XX 2 INFTId103Y/HOLYNIDINO XUXKXXKXXKKKKKKXKKKX ¢ IVLLIWSNVAL
XXXXXXXX ¢ ¥34WNN 123royd XXXXXXXAAKKAKKKXKXNXXXX XX ¢ HIANTONT TVAIONINd XXXX @ d38WNN d30704

XKEURAXKKKRKKKXXKRRKKKRKKRRRRKKRKKKARKKXKRXK 2 FLIL 103r0dd
: SNLVIS XX-XX-XXXX 31Va NOILvayd XXXKXXXXX 2 WANOYIV 1J3r0dd
XXX 2 QOTd3d NOEILNIFLIY  XXXXXXXKXXXXXXXXXKXXXXXX XX @ H33NION3 103rodd XX-X @ 1NVId
X = 39vd
XX/XX/XX & 31va XXXX-XXXXX 103royd ¥04 1SIT LN3IWNJ0G/¥3d104
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XXKKKXXX  XMXXXK  XXXXX XXXXXXXXXXXAX XXXX

XXXXKRXK XXXXX  XXKXX XXXXXXXXXXXXX XXXX
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XXXAXXXX  XXXXX XXXXX XXARRRRXXXXXX XXXX XXXXXXXX n XX-XX-XXXX  XXK-XX-XXXX  XXXXXXXX XXX XXX XX XXXXXXXXXXXKXXXX
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XXXXXXXX
XXXXXXXX
XXXXXXXX
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APPENDIX C: PRIS DATA DICTIONARY
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