




DISCLAIMER 
 

This report was prepared as an account of work sponsored by an 
agency of the United States Government.  Neither the United States 
Government nor any agency Thereof, nor any of their employees, 
makes any warranty, express or implied, or assumes any legal 
liability or responsibility for the accuracy, completeness, or 
usefulness of any information, apparatus, product, or process 
disclosed, or represents that its use would not infringe privately 
owned rights.  Reference herein to any specific commercial product, 
process, or service by trade name, trademark, manufacturer, or 
otherwise does not necessarily constitute or imply its endorsement, 
recommendation, or favoring by the United States Government or any 
agency thereof.  The views and opinions of authors expressed herein 
do not necessarily state or reflect those of the United States 
Government or any agency thereof. 



DISCLAIMER 
 
Portions of this document may be illegible in 
electronic image products.  Images are produced 
from the best available original document. 
 









































































































































































































































































Samples 

SA 1B20 A (2 95) 

LABORATORY COMMUNICATIONS 
S e r v i c e O r d e r I n n w i ^ O n - = , l L I I 

See Instructions on reverse side \ ' - ' ' " " C r I M o . \ _ ^ V ^ o C O I H " | 

n 12613 Corporate Exhibits MS 0401 I 112614 Visual Communications MS 0551 I | 12615 Print Media MS 0619 
' Ph 8 4 4 2 1 6 8 Ph 844 7167 Ph 845 8265 

12616 Interactive Media, MS 0409 
h 844 6416 

Requester \ ^WC{ iJ^^CTE^S 

\H2J5" VAS O \ X 4 - 8U5'-l\0.X G-\o-']G 
Required Completion Date 

Approval 
Signatufe (Required) 

Cs v'^'c^QV>^) C - \0-% 
Job 

Title 'l^O-:^;vY\ev\S(DVNQS ' T r a ^ x V ^V^^T-qyvx. f?<̂  - a \ a S j f e . ^ - ^ J 

845-l\a.3, 
CLASSIFIED? Security Class 

HMafl Oinfo 

Case Number Information: 

Ciisc No Cluiigini; Oig s \mniiiU oi ',, Cos/ 

^oi^3.^Qc^ \xsi sov<. 

Cobc \'o Cluiigiiif: (>}g f Amount 01 "„ Cost 

DISPOSITION 
J S j C a l l for p i c k u p C I | S e n d lo 

SSA' 

BHS-Uao . Name \ ^a^ . . K ^ i ^ c r s 

Q S e n d 10 Mai l Services MS 0100 (or Disl Q Store Negaliv/es (StiU Photo) 
(Customef must subrnit a Photo Info Form for Unclassified only 

Name MS Bldg/Rii 

n 

I t e m N o of 
No Or ig ina l s Q t y D e s c r i p t i o n o f W o r k a n d / o r N o t e s 

_L 

2^ 

ow<i. -\rn£iv^ ox'wA'-

X>Vf?-|^i; C X \ W : A A - € A . 

Security [classif ied bv 
Class I 

. C O M P L E T E F O R C L A S S I F I E D W O R K 

Date of Title 
Classification 

I N F O R M A T I O N B E L O W T O BE FILLED H\l BY S E R V I C E CENTER P E R S O N N E L 

n K : C E ; i J E * T r r ' O n C I - 4 A . S S i r ' I K ; i > : I herebv assume responsibilny for receipt of classified material identif ied herein and will handle 
store and transmit it m accordance with existing regulations 

N a m e O r g M S S i g n a t u r e D a t e 

S e r v i c e Cen te r Rep 

A s s i g n e d t o 

Plates 

O r g 

O r g 

P h o n e 

P h o n e 

Press Bindery I t e m 
N o 

Completed )0b picked up by 

N a m e S i g n a t u r e D a t e 

Date Rec'd 

Estimate 

S e n d S e r v i c e O r d e r R e q u e s t s i n v o l v i n g f o r m s to D e p t 1 3 2 1 3 , M S 0 6 1 2 , for a p p r o v a l 
PRESS HARD THE LAST COPY IS YOURS 

Sample 3-16. Service Order form for graphics. 

122 4/96 

file:///H2J5
file:///mniiiU






















HOW TO ORDER COVERS FROM PRINT MEDIA DEPT. 12615:

Make your request on a Service Order form (Form SA 1820-A)(2-95). See sample below. 

Attach to the Service Order:

(1) A copy of your title page, carefully checked for completeness and accuracy (see Figure 4-2 
or 4-3 for title page requirements), and

(2) A copy of your Review and Approval Form (S F1008-RA), signed off through Section 11.

On the Service Order, show the total number of pages in the document. For classified 
reports this should be the number of the last page of the document; for unclassified documents 
that do not have sequential numbering from beginning to end, you will need to total the number of 
pages for all sections.
Mail or hand-carry the request to Print Media Dept. 12615, BIdg. 894, Room 201. If a 
classified title page has a classified title or abstract, be sure to use a red and white striped 
envelope.

Proof your cover after you receive if; you are responsibie for its correctness.

Covers are processed within 24 hours.

SA UMADtM

nmilCMpwMrtilteillSHOI nmKVUCMi

LABORATORY COMMUNICATIONS
|ord»two.f.paa.»s~Service Order

See tnsifuetions on re%terse side

ReqMitcr

Approval

Job
Title

■ laoui ^t2o»rMiiii«Aiisotii nucukMictMUMAUsotn “WOmMJ_____
Sm \tu

6 3 5 0 1 .  d .lO i.'S  j T - U - < ? g .
(V 0*H **---■*------**-

6-\o-q61
Hvoftwut.'TEsrrm&i XX PoRvtfnyovi I  ICLASSIflEor SMUnlyCUU

|q6-aii8lBa.aBLlBM*« aw
C o s* N um bor I n fo n m tle n :

■ rtatvM-.Aoo fc3Sa.
Ce$t Chut^Ot C*tl

tusfosmot/' Qt«ndMUMWi«M.Wt eiDOiwbM. Dsef N»»I«IW
QC«I tor pciup ^ S M d l»  tCmi—■■ M l  M M  • r«M Mi* I m  Im mAneAx mtf

Of  Otv _ O t t q o w t  at Wa»k m ilo i  N o ttt

P\eag> î Yepaxe C qVEI?. A.WS

0 .nX pay—a.....
s ; y » X - o ^  .....a
—  •.w»V\A>Aa rr .

■  v s s r
OMtOt
OmiWiaaw

M * |<>f- KS

m m n i  n m
1 * i e c « l » r a ' O R e f c * S B S l v S 3 e O l  l»iw»v *«»»*« fa»iAAl»tae««caotOttf»iii*aAt«»<<Hoiai»«lw»w»<«»<t»oi*A 
1 «WiA iaO n fnm m m  iwaKinw iwO>
I Notia O19. MS SignAtwo Daia

StrvwA C «n «  riAp. Ore. MS P tM f 6m  W O ;

AMienAdto O if MS fVtotto

PlA«« BMdary Im pfiu ie ra  h m

CAinOMO po »«uo no o r 1

N»nA S«nAtwA Data t

S»nd Stn fc* OrOtr ft*qu«»tt invoMng fofms le 0»v*. 13213. MS 0612. lot Approval PtISS MUO-TXt US1 eOPTtSTOnS

Figure 4-1. Ordering covers from Print Media Dept. 12615 (BIdg. 894, Room 201)
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SA t620-A  (2-95} LABORATORY COMMUNICATIONS
Service Order I

 See Instructions on reverse side.

P t2613CoraprateEihibili,MS0401 H 12614ViaialCannunications MS0SS1 1261SPrintMedia,MS0619 Q 12816InletacliveMedia.MS0409 
Ph.844-2168 '-'Pli.8447167 _________________Ph.845-8265 -y. P r . \M T  Ph.844-6416

jSoaal Security No SHOP

Orp. iN la ilS top

\ 'X '3 \ 3  1 N \S  0 . ' ^ \ X
Phone Date

B H 5T - 3 0 . \ '4
ftequired Completion Date

Approval
Signature (ReQtiired) Date 1

a - 5 - ^ d
Phone

8 M S -3 a .\4
Job

Title • K ' r v \ v Y \ o 6 r \ o i f \  cS- R A jcsV vc-  ^^sVrixcVu-VejS
SAND No. C L A S S IF IE D ?  S e c u rity  C lass, 

0 M a f l .  ( O in fo .

C as e  N u m b e r  In fo rm a tio n ;
CiiseNn. C hargiiis  Org. S A iiiow U o r % Cost Case No. Charging Org. S Amount o r % Cost 

Seq.

Txfsend to Mail Sefvtces. MS 0100 for Oist. PH Store Neoatives iS titt Photol I L J C a ll fo r  p ickup C f lS e n d tO :  ICustomer must submit a Ph

Ph- Name. VAQlT(p \ A  V j V t v V 'm  M S i ! i S A 2 : r .

S N  N am e  A /S Btde/R m

Photo Info Perm for Unclassified only.

Item  No. o f ^
No. Originals Qty» Description of W ork and/or Notes

-  Pre^flLive- co vers  ^o>r -  3 X \ \  q\iv\
 r e j r u X Y \ - V p  V \ a v o \ A  \ A a v V \ < \ .  C . o \ l g j A _________

'̂ 3 . ?Y\>fCr_SV<\V>̂ flyA SYhtĈ S:̂  Te-pr̂ vi r
—   ?YlyA:- -0 3  (Lpyies tJx vnrxsVe.-r-g. ̂ _____________

St Vx3u~\L- V o -\a fl.r^  .

Cq\oy .̂ igvoy  3 ^ 1 , \3^ \S^ \ i
 Vt\o.>rVpA ~Twtpv<̂ \o>(\oA\̂  \-e.^V ''g \a .v\V
 PrAoV Co^V’e.̂  Iy^o -^rxViVe^ A oCix>N\e.VC?r.

—  SVa.i^\€- cd: voa>>yv\.__cŷ ^̂ e■S ve.c<w-e.?ikA

COMPLETE FOR .CLASSIFIED WORK

Oass.
ICIassilied by Date of Tide Org.

* Ctassification
MS

R B O B X I P T  T F * O R  C X . A 1 3 B X B X a B 0 :  1 hereby assume responsibility (or receipt of classified material identified herein and vtnll handle, I
store, and transmit it in accordance with existing regulations.

Name Org. M S Signature Date

Service Center Rep. Org. M S  Phone DateRec'd.;

AssigneiJ to Org. M S  Phone Estimate

Plates Press Bindery Impressions Item  
No.

Completed |0 b picked up by

Name Signature Date $

Send Service Order Requests involving forms to D ept. 13213« M S 0 6 1 2 , for approval
PRESS HARD • THE LAST COPY IS YOURS

Figure 4-4. Service Order form for report cover and Print Shop services.
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