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Hiring Justification Form
Non-represented (Regular, Limited Term, Student Intern, Post-Doctoral Appointee — Internal and External Hires)

US Citizen Hires:
Hiring Manager completes section 1 —4 only. Please email the completed form to your Staffing Partner in NM or CA.

Foreign National Hires:
Hiring Manager completes section 1—4 and 9 only. Please email the completed form to the corporate immigration
specialist as well as the Staffing Partner. Staffing Partner will delete section 8 — 10 if not applicable.

Student Intern Program Hires:
Hiring Manager completes only section 1. Please email the completed form to your Student Intern Programs HR Support
Representative in NM or CA. If the candidate is a Foreign National, please complete sections 1 and 9 only.

This form documents the selection process and hiring action by providing a short summary of your hiring decision and
process. This document is part of Sandia’s official hiring documentation and may be used in a court of law. Please ensure
that you maintain all documentation created in relation to the selection process, including but not limited to interview
notes/summaries.

View completed sample of this form.

Date Completed:
Hiring and Org

9

Applicant being Hired:
Job Title and Level:

Requisition Number:

1. Selection Justification (Campleted by Hiring Manager)

Describe why this appl was d over other appl — especially those whose qualifications appear equal to or
greater than the selected applicant. Include how many applicants were interviewed. Compare against qualified internal and
external applicants. Consider all knowledge, skills and abilities, professional experience, and other relevant information

supporting the applicant’s selection.

2. Level Justification (Completed by Hiring Manager)

External Selection: |s the level greater than the entry level? (e.g. Senior or higher)

[Cves [INo

Internal Selection: Is the Family/Description/Level, different than candidate’s current Family/Description/Level?

[] Yes []No

If yes to either, provide a justification. Describe the nature of work, skill/knowledge requirements, operational
latitude, responsibility for contacts, and impact for actions/decisions of the position. Refer to the Sandia Job
Description Repository for job context and leveling criteria. No level justification is required at the entry level. Current
on-roll FTEs typically transfer at their current level.
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Pre-populated Applicant 407364 Stephanie Schneider
information in 9 Job Opening ID 653255 Student Intern - Intellectual Property Business Grad Summer
Job Code 022704 SIP Business - Grad Summer
Job Family 91 Student
*Hiring Org
01932 Business Dev & IP Management

*Hiring Manager's Name
Mary Ann Monson
*Mentor Hame |I|

*Intern Institute or Fellowship I'_'.{I
" Yes
'Ho

" Unsure
*Briefly describe why this applicant was selected over other applicants:

Flease provide a short summary of your hiring decizion and process. This document is part of Sandia’s official hiring
documentation and may be vsed in a court of law.  Describe why this applicant was selected over other applicants -
especially those whose gualifications appear equal to or greafer than the selected applicant. Include how many applicants
were interviewed. Compare against gualified internal and external spplicants. Consider all knowledge, skills and abilities,
professional experience, and other relevant information supporting the applicant’s selection.

*Recruiting Event Offer?
" Yes
Mo
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