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INTERN SELECTION NOTICE

A minimum of 3 days given back to managers

Recruiting & Student Programs

SAND2016-4564C
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Hiring Justification Form- Old Way
• A Word document

• Would have to be stored on the managers computer

• No guarantee that documentation would be available for 

reference

• Would have to be completed manually

• Re-work often required

• Could take up to 3 days



Manual look-up & 
entry required

Lot’s of 
instruction to 
mine through and 
determine 
appropriate path 
forward



Selection Notice-New Way
• Functions out of PeopleSoft

• Stored for reference and documentation in the 
official corporate database

• Is automatically populated with interns information 
and organizations information

• Minimal re-work

• Action is completed in the same day- NO WAIT 
TIME!



Pre-populated 
information in 
PeopleSoft

Only 2 fields of 
entry required –
Unless a foreign 
national



TIME SAVED!!!


