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Introduction to FileMaker Pro 

Learn how to build a Filemaker Pro database from scratch, how to add and 
modify fields and layouts, sort and browse data, and generate reports. 

Outcomes 

By the end of the training, you will be able to design and build a simple 
database and manage the CMC-A Database as well as: 

• Creating a new database  
o Creating and changing fields 
o Printing 
o Creating a pdf 
o Creating value lists 
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• Defining fields, and deciding which type is right for each kind of 
information  

o Changing field types 
o Using auto enter, validation and storage  
o Creating Buttons 
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• Building layouts for reviewing, editing, and reporting  
o Duplicating and deleting layouts 
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• Working with information in individual records  
o Assuring you are capturing all the necessary data 
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• Searching and finding the records you need  
o Using different views to manage  your search 
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• Sorting groups of records for many different purposes  
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• Creating and managing accounts 
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• Manage sharing files 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Learn FileMaker Shortcuts 
 

Notes            
            
            
            
            
            
             

 


	Introduction to FileMaker Pro
	Outcomes

