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CMC TEAM A

Introduction to FileMaker Pro

Learn how to build a Filemaker Pro database from scratch, how to add and
modify fields and layouts, sort and browse data, and generate reports.

Outcomes

By the end of the training, you will be able to design and build a simple
database and manage the CMC-A Database as well as:

e Creating a new database
o Creating and changing fields
o Printing
o Creating a pdf
o Creating value lists

FileMaker Pro 9

() Create empty database
. "' P () Create database using Starter Solution
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&l Solutions Filker: Q, |
Create Database
Business - Finance Asset Managenent ~
Business - General Contack Management 1
Business - People & Assets Docurnent Library
Business - Projects Email Campaign Management
Education - Activities Event Managerment -
Education - Adminiskration Expense Report
- Education - Resources Faculky Staff
Open Database Home - Collections Family Medical Records
Home - General Field Trips
Home Budgets
Inventary w
\.m_ Salution Info...
Learn More [[]Do ot show Quick Start again Lo | [ Cancel
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« Defining fields, and deciding which type is right for each kind of
information
o Changing field types
o Using auto enter, validation and storage
o Creating Buttons

Manage Database for “Copy of CMC-A Records™

Tables | Fields | Relationships
Table: PO Yisits w | 979 fields view by | field name R
Field Mame Type Cptions | Comments  (Click to toggle) ad
# 1. Full Name Text
# 10, Full Mame Copyd Text
# 11, Ful Mame Copy10 Text
# 12, Ful Mame Copyll Text
# 13, Full Mame Copyl2 Text
# 14, Full Mame Copyl3 Text
# 15, Full Mame Copyl4 Text
+ 16, Full Mame CopylS Text
+ 17, Full Mame Capyl6 Text
# 18, Full Mame Copyl? Text
# 19, Full Mame Copy18 Text
% 2, Full Mame Copy Text ~
Field Mame: || Type:| Text w
Comment:
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« Building layouts for reviewing, editing, and reporting
Duplicating and deleting layouts

(0]

& FileMaker Pro - [Copy of CMC-A Records]

[y File Edit ‘View Insert Format

DE-0f K &Y | uewlaoureport...

Arrange  Scripts
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Layowt:
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Header

Hame of Mesating

@ Duplicate Layout

E Delete Layout. ..
Host |

150 ko Layout

Layout Setup...

Location of Evert Lo Part S8p...
Confel
Actuzl Mesting |: Set Layout Order...
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Dates [Canfs)

Set Tab Order...
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Host Information

Organizai

Hame Epﬁl.h

“Window Help
Ctrl+N &3 @
Chrl+E

eting

O cancenzd
Ojcormpleted

Task(Tagh.....

Description [Rescrptien.

orference Room Neaded
1S Participart #

arriationial Participart #

Fa [HahEa

Ernzil [Host Email

International Visitor Information

1-10| 11-20 [ 21-30 | 31-40 | 41-50 [ 51-60 | 61-70

LAST, First Middle Affiliztion Courtr
1. |1 Full.Nam. Affiliatian. [Empleyment.Cof
2.t2. Full Name Cop ffiliation Copw [Employment G

.

L. Cop
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[Employment. Go
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1041 1. Mame. Copyd.
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Program Information

[(IHost Info Sheet

I FCPA Analysis

[ Standard Lo

(] Funding Agreement

[C1FCPA Report

[T show all Records

Save
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Purpose of isit [please provide a detailed statement. Da not use asronyms|
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=] Layout
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« Working with information in individual records
o Assuring you are capturing all the necessary data

&\ FileMaker Pro
‘_'|_File Edit wiew Insert Format Records Scripts  Window Help

- s P Py
DE-0B &Y = B e &S & 0
Browse (Q_’
0 ol%| N j
:”f“"f o Host Information Sheet o
ozt Inro.
. X Cancelled
‘ Name of Mesting Iraqi Wiater Quality - MoST Workshop (June 15-13, Z00B) Eonmmeted
X
T Location of Event ] Task ___| OHostInfo Shest
Actual Mesting | 417/2008 Begin Description CJFCPA Analysis
Dates 5092008 End Conference Room Needed [1ves CINo O standard LOI
Fecord: US Participant # [JFunding Agreement
i International Participant # | O Access Approval
- OPer Diem
Total Host Information O eteboak Gover
L prasrizaton | O catering Order
Unsarted oh Herme z | nae] [ Travel Confirmations
e | e | tibie ‘ OEvents Calendar
Emil | | [meeting Agenda
International Visitor Information [Fasx Transmission
Owelcome Letier
110 | 11-2024-30 | 31-40 | 4150 [ 54-60 [ &1-70 JFCPARepart
LAST, First Middle Affiliation Courtr &
1.[Mr_MOHAMED, Jassem White Field Jordan Bl New
2 [Mr_SALMAN, Abdulkareem White Field Jordan ~
3 [Mr_ABBUL Jabar, Ammar White Field Jordan Qe
& [Mr_H_HADI Hesham White Field Jordan 50 prine
rin
& [Mr_ACARJEELL, Younus White Field Jordan
& [Ms_ KHALAF, Eman WoST - Food Safety Center liag [0 show All Records
7[Ms_ALL Suhaila WoST - Food Safety Center liag
@ [Mr. ADB SALEH, fessa MoST - Food Safety Center Iraq En 55‘:;DF
a[br ACSULTANI, Amir WoST - Food Safety Center liag =
10 Mr_ABDULLAH, Fatead MoST - Food Safety Center Iraq o 55‘:; '
X5 az Excel

Program Information

Furpose of Visit [please provide = detsiled statement. Do not use acronyms |

100| ol T Browse  +|

For Help, press F1
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» Searching and finding the records you need
o Using different views to manage your search

% FilaMaker Pro - [Copy of CMC-A Records]

Program Information

Purpose of Visit [please provide a detailed statement, Do not use scronyms|
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Displays the file in Find mod.
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Sorting groups of records for many different purposes

Sort Records

| Current Layout [Host [nf

oSh

et |

Sort Order

1. Full Mame

10, Full Mame Copy3
2, Full Mame Copy
Full Mame Copy3
Full Marme Copyz2
Full Marme Copyd
Full Mame CopyS

. Full Mame Copye
. Full Mame Copy?

. Full Mame Copyd

R L

E

l

Clear all

# Record Mumber

Sark l[ Cancel
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o Creating and managing accounts

anage Accounts & Privileges @

Accounts | Privilege Sets | Extended Privileges

Use this panel to manage the accounts that are used to open this Flle, Authentication accurs in the order that the accounts appear in this
list, Use the column headers and the drag contrals to rearder the list,

Ackive Account Tvpe Privilege Set Descripkion
O + [Guest] Filefaker [Read-Only Access]
% admin FileMake: [Full Access]

Mew. ., H Edit... H Duplicate H Delete Wigw by |creati0nnrder v|

I Ok H Cancel ]
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e Manage sharing files

FileMaker Metwork Settings

Filefaker Metwork, Settings

Turn an Metwark Sharing ko share wour open files using TCPSIP,

Metwark Sharing: (%) OFF

TCPIP Address:

FileMaker access via FileMaker MNebwork,

Currently open Files

Copy oF CMC-A

DOn

Metwork access to file

File: "Copy of CMC-A Records,fpy"
(Al users

(%) Specify users by privilege set
{:} Mo users

[ oon't display in Open Remate File dislog

This file is being used by 0 users, To send users a message,

click the Send Message butkon,

Specify. ..

(] 4 ] [ Cancel

e Learn FileMaker Shortcuts

Notes
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