
Seution: Records and 3isporta - Althowh there  have 5eon n3 a r b i t r w  
regulations adopta:! rolat lve  t o  the 

1. Requiaition for work desired - This form should be applicable 
Tor a l l  exarrtinations. 

4 2. Report of f fndb st Thia is required to be  made duplicate, 
on0 cop7-e patient's f i l e ,  the other to reztain 
in the department. 

4. Filing of reports - Usulrllg the v e r t i c a l  folder and cabinet 
a r e  used fo r  the filing of the roj)ort, m m g e d  alp-habetically 
or according to ths patient's numbor. 

5. Cross index - 
are in vogue. 
by name and by nunber and p o v i d e s  t b  3ecessaz-y grouping of 
types of exeninations and findinEs. 

Zany mthods of croBs-indexing 1aboratm-y r e p o r t  
A 3ood sgstm slakes it poss ib le  to finti data 

I 

I 

! - 

Another Bullet in  dated A U W B ~  1357, Eo. 15 has these wments re 1 A b  w0"rEt  

"Orril raqulsitions for  l abora to ry  arorfr a m  not condoned, 
quisitlons may be made out by the nurso but; thcro  should be3 an o r i g i n a l  
order fo r  the pFOCedW8, signed by the p!iyaician. 
e i ther be on t h e  patlent'e medical record or i n  the j h j s i o i r u l ~ ~  order 
book. 

&3- 

T ! i b  order should 

~ l e o  i n  a m e  Eulletin - R ~ o o i a e s  s u p r v i a i o n  and cozpotonce of 
personnel, the hospf tn l  l a s a r a t o r y  1s evnlunted on the msfs of the  
adequacy, speed and con:Jletanass of I t s  l a b o r a t o r y  service.' 
ohould be signed and f i l a d  i n  the patisntfs Tocord. D U X I C A T ?  CC?3eAS 
ahou l2  be f i l oc l  in tho lo50ratory.n 

All r;e_;;orts 



throughout the hour. 
I. OLD BUSXBESSt 

A, Short-Stay IpQm - Presentation and DilrauaPion of' Seaond W a f h  
1. Er, Finn ~eported from IDt, Barr that authorization fop 

re-achnission of a  ase ear ah patient was not l egal ly  
'necessary ao that portltoa of'the draft wae deleted, 

rrigned by the patient; belfcmtlng the accnracy of previo f a .  
sociological datal epereiflte dates t a  be uwed in referen MI.- c 

_I. 2. Re-writs that  aeoOlon to fnc'llude only IZ aLaksment 

3. Kavs tho draft;  mineofpcaphsd and Issued 86 Q temporerg 
Fom t o  be re-ovaluaeed before final printing. 

E. 1 ut::orizatlon Form for Adniaaion of Industrial Hifodfcine Patientsr 

'i, Conunitteats deoisioa of 34-13-57 was revsrssd (in part:); 
namalg,no spec ia l  or rsparate Fomg now considered to ba 
neceasdtrg becau~ar 

a. Total r i d e r  of aasab per year 10 too  low t o  
j u t i f 3  effort ~d expense 

b, apecia1 F'onn for all E m h e n  Conpeneation Caaea 
must be used m a g  

c. The sole coneem of €$€St *a that the patient 
understandr his itnaats2al responsibility and 
agrees to aaswe ruch finunctial reeponalbllitg. 

2. Deoislon was made to  prepare only A brief otatemsnt 
wNoh would lndicrate the financial obligation of the 
patlent.  

3* This rrrtatenent w i l l  be typed OF ata iped  on Forn 1165 
( P a r t  I, Face Sheet) under *Specia l  InfomationR for 
this category of Inpatients, 

4. Tha responefbility f o r  orrrying out this  p o l i c j  will 
be that of the Admitting Clark. 

C. Arranmnent of C h w t  a t  Discharge and Chart Dividerag 
1. 
a. 
3 .  

4. 

Members aggraved outlino aa submitted (8ee attached), 
Outline w i l l  ai>paar in each inpatlantf s record. 
This w i l l  not be effecrClva until a l l  equipment and 
supplies necessary for tSe oonversion of the Research 
f i l e s  are on hand and adequate pereonno1 assigned to 
the task.  
Yarf-colored, l/SCh aut ohprt d iv iders  m0re ahom and 
rejeoted. 



5. Retain th6 1/Sth aut j m a i t i o n s ,  however, 
6. F i r s t  position r i l l  be one aontmsting aolor and 

w i l l  mean "outpatient record,m 

D, Revision or Laboratory Report Forma: 

1. Reoamendation was made that the Chairman of this 
CoI19nfttee consult w i t ! !  the C h a L r m a n  of tke Laboratory 
Seroicarr Committee regarding moperation between the 
two grouye in this unbrtaklng. 

A, Care of researah outpatients in the Cl in ia t  
le In vies of the adequacy o f  aurrent  f a o i l i t i e e  and 

rtaff 'hg in the Clinic, it was agreed that a l l  servicea 
t o  a researoh outpatient should be administered in the 
C l i n i a  per ad. SpeOif iCal ly ,  this includos In jec t ions  
(e.& insulin) and minor surgical procedures (e+&. 
phlebotomy) heretofor perfomed on the  wards. 

exceptions a t  chis time, 
2. Isotope ad~~lnis trat ions  and x-rays c o n a t i t u t e  known 

3, f>r. Love sill request temporary extra nursing services 
88 and If needed 30 offect  thfrr policy, 

4. The above aation ahould provide for more complete and 
accrurate, c l h i a a l  record- and also keep so-called 
legal hazarda at  a minimu31.  

5. Dr. Dah1 urged that mmbera remind other Staff  members 
of the requirenent lor a complete dia oet iu  workup cn 
each appl icant  far research study and fi" or treatxent. 

6. Also Staff aertbors should be reminded not  to t aka  charts 
away f r o m  the C l i n i o  unless brought d i r e a t l g  to the 
area of the idedicaf. iiscord Office for diotatlon, e t c .  

The next r e p l a r  monthly meeting w i l l  be :*bednosday, January 29, 

1958 at the usual time and glace, 

t 1 8 0 3 3 1  
Respectfully submitted ,  

* c +  



Data l e  arranged chmnologlcally from $ha ear l ies t  date 
foruerd, inpatient and outpatient finding8 bding saquentially 
f i l e d  as evidsnaed by chart dividere ,  

Being perpetual records, the k)toge-Bsdht%on Ouuxnarg and 
Dietary Record & r e  p u l l e d  forward t o  thdz? groper positions for 
each new admission. 1 8 .  

I .  

- 
.E- 

~ -* I. kEDXCAL SECTLOH 

1. 

l! 
5* 
6. 
7. 
0. 
9. 

Autogr~;t Protocol, 'ineluding pQStxaortOm phobgmghe 
Hlstory and Phynrical Exadnation 
Progress Boter 
Conaul ta t ionr  
Discharge sunrm-y 
Laboratory Raporta 
X-rays 
Jpeaial  Tests, Studlee, Proaadwer art 

a, ~ s a t r o c a r d i o g r a n s  
b. Sight-Screener R Audioa;rm 
c, Wiscellaneous reportst s,g, haatg.ritiry5 6 a p l e B  

10, Pathological Reports f r o m  BXL only 
11. Dietary Record 

11, SOCIOLOCICAL SECTIOH 

1. Correspondence lnuluding abatrautlr (133TL and o t b r  hosp i ta l s )  
2. Authorizations, releasea, permita 
3. Clinical photopapha 

111. RUHSES' YECTXCN 

1, Speoial Graphs 
2. Temperature & Pultte Charts 
3.  Doctor's Order Sheets 

IV. fQURSESt ;?JOT= - Porn Ha. 660 - f i l e d  b 80pmat8 folder w h l ~ h  is 
available gn request 

t 1 8 0 3 3 8  


