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THIS IS A CLASSIFIED DOCUMENT 
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SECRET material must be kept in a locked safe or in a locked filing
case with tumbler lock.
CONFIDENTIAL material must be kept in at least a locked filing
cabinet.

A SECRET OR CONFIDENTIAL docUment is not to be copied or otherwise
duplicated without permission of the originating office. Extensive
notes on the content of a secret report must be taken only in a bound
-notebook with numbered pages having the designation SECRET. This must
be safeguarded in the same way as a secret report. Other notes must
be avoided but if made must be done in a form meaningless to anyone but
the writer and later destroyed.
The person or office to whom a SECRET or CONFIDENTIAL document is issued
is accountable for the document at all times.  Permission for transmission
to another office other than that of the assignee must be obtained through
the Central Files and recorded there.
As soon as the document is no longer needed it is to be returned to
Central Files whereupon the individual will be relieved of the responsi-
bility for its safe-keeping.
The form below is to be used in routing this report and must be signed
by each person who reads it.
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