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VERIFIED UNCLASStFIED 

DrSTRICT CIRCULAR LKll'ER (MI 4 6 - 1 ) 

26 J u l y 1945 

.̂  1-, , , , , UWLCiassnicat'on.Qroijj 

SUB«JECTs 

TO: 

•if% 
Dis t r i c t 

All Concerned* 

1. GENERAL. 

Regulations for TOP SECfi»^l:|yM. 

. o3f^:-

UNCUSSIflEO 
^ «*• Redmon 

0CT2 8^/ f f^ 

a. Dis t r id t Ciroalttr Let ter (Jff U ^ i 3 > , tfeted 6 May 19/»4, an* Supple
ments thereto are hereby rescinded and the follffwlng provisions subst i tuted 
therefor.. _ , „ . , ^JLLZ,^ ^ 

* . -^-- ~ »̂ 
b . In accordanoa with paragraph 26 e , AH 380-5 (IS Iferoh 1944) there 

are set for th hereunder the pol ic ies and speoiaF ^rqoadui'ee ^ .veming TOP SECRET 
mat-tera -within.-the Jfenhatten Distrio*'.'- Excefyt as nbttfd he re in , A^ 380-5 ( l 5 
Ifereh- 1944.) -Bill, apjfly* . u - • 

2. DERIHITIO^.' >?-• • ' ' 

a* Certain documents, information, and u^ateriel^ the, securi ty aspect 
of •which is paramotmt, and unauthorized digploiSura^af-which woal4 cause excep
t iona l ly grave danger to the nat ion, shal l be c l a s s i f i ed TOP SECRET. 

b . 

•0 Q^^ 

Rtrtioulftri and Examples of TOP SECRET. 

(i;^,.|^fg4«o*40tt-figarM 4iM soh«dni^i, (Actual and forecast) of the 
prl^Hpetlpend predTidfei^from plants ' located on Government 
reservat ions , unless speci f ica l ly excepted* (References to 
end products are not TOP SECRET except -HJien t h w may be used 

• as a bas is for estimates of production f igures . ) 

(2)"Aigr compilation or oonsoli?lation of technical information 
idiidR ^iresentS'dofflpletd, detftilisd data describing the pro-
ce8*e«-and-mfl-6hode introlved Jn producing the end products of 
th» p lants located on GoverraBenllj resecvations. 

(3>- Ofi'§iabfl'"i!nf6^-tion Ee?;:tai;^xi|^ %Oiitii« Mili tary use of the 
#HdE''pri!«iuo*d % tHd'Jpi^tri^tr-al*©; quant i t ies necessary, time 
of i l se iand 'skitmiii^ data pgr^'ininfe the re to . 

CLASSiFl Ch. L P ' :ELLED 
PER DOC REVIL.V JAii 1 9 / 3 J" 



- SUBJECT: District Regulations-l^r-'BOP-'ifibRET J&t«rial. 26 July 1945 

(4) Matters of high overall policy as formulated by or in process 
of discussion by upper echelons of consnand, such as manner 
and degree of ooopeiration in project work by foreign govern
ments} postwar po l i c ies , e tc . 

Cf) Relative merits of wrioui process methods and plants include 
ing methods in process of development* 

(6) Principal en^ produote froa the plants located on Government 
'Tu'i'̂ ni reservations are handled aa TOP 8BCRBT iriien in transit . 

y»̂  .OL ĝSIFlCATION. 

^ ^ 9:i^ TOPiSEOIfflT- (4as8ifioetion'will:be by'the authority-of the Distriot 
Engineer and indicated*on the document as follows* 
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^:WJ^f0l^^f''O'i'f(Bl*n»fii^ maltmi^til^^f9rtota»l oonpilft 
mil'1)« and* to the approp]iiii«i'br«ef<^eBg;iQeer/ opera* 

tiotts of f icer , or securitgr off icer to so authenticate* The authenticating offifi 
oer wi l l be responsible fbr aooountiztg for the ddoumente 'ĵ ^ ĝjSfit̂ O&oe with para
graph 6 hereunder* 
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|l%i#t a l l tiaie*, be in per-
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•, I.I.-..!..—UNCLASSlFiED 
SUBJECT: District Regulations for TOP SECRET Materials. 26 July 1945 

similar facilities in thfe same city. Transmission between 
plants on the same guarded project area will be by officer 
courier unless other procedures are arranged with consent of 
the District Engineer, Couriers need not be armed vhan tra.:is-
porting TOP SECRET documents on plant sites but must be ar- 3c' 
when transporting TOP SECRET material, Intra-area movemer 3 
between adjacent buildings or offices do not need officer 
couriers. The chain of custody in the transmission of TOI 
SECRET documents or materiel should be held to the minim- r » 

(2) All TOP SECRET documents will be inclosed in double, seajod 
envelopes for transmission. The inner envelope will be 
marked TOP SECRET and will specifically designate the person 
who may open the envelope, 

EXAMPLE 

(3) 

00 

\incu«s\r.H) 

TOP SECRET 

The District-Engineer, 
U.S. Engineer Office, 
?. 0» Box E, 
Oak Ridgey Tennessee. 

To- be (̂ )dned onlŷ  by 
Col, ».: D* Nichols- or-
ColV E. H. li&sd&n 
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(4) 

Twa typess of receipts- are reqidredr (a) those for the docuTr 
ments per se-jr (b)" those which pi*ovide fbr the chain of cust'Sd̂  
of the documents or materiel flrocv sendfer to- addressee. He-
csiptar for-'documents. or materiel will be inclosed in the inns' 
envelopet cm* wrappeify- will be signed persdnnaliy by the ad-
resgee and returned to the sender. Receipts f6r custodians 
during transmission of the documents or materiel will be pre-
PWe4̂ iby.the.\aM«̂ |M£;fav̂ i|3rJLB̂ ^ II). These 
ree9i9ta»:Mi^ "fiSTaSSHedk by the-couriers and irdiviuual re
ceipts, ©lithe Srl^Iaaiperf6rat«d copy will be eyecvted by 
the individuals in the chain of custody. Receip-s v'il3 oear 
t)teei(ft»tdileatioiv.'(eiĝ tI~̂ | II-2j tV-l) of each docarnent 
covered, bf therreceipt.^ Th'e 6oft*iifted document nunbers will 
also be placed on the outer envelope or wrapper ior tns pur
pose of Identifying courier receipts with ' ne dociLnents 
coverecPthrfreby, -., . 

Initial supplies of these receiptŝ *will be furni.shed by the 
District Security Office to those oflic^rs auohorized to 
attthenticftke*T(»̂  3BIRET'matter* itithoUt requisition „ Addi
tional, pequirerawits'-'wlll'be requisition"d, Receipb^ will be 
iwotturcdxfrem the- aathentlcating- officei* by bhe sender in th' 
enentltlva-'sendwis hofauthorfzed to classify TOP SECRET» 

TOP SECRET docume»ta ̂ fter being inclosed in the double enve
lopes, will be carried where possible by the courier in a 



SUBJECT: District Regulations for TOP SECRET Material. 26 July 1945 

specially designed pouch which will be worn so it is not 
exposed end is attached to his person at all times xmtil 
delivery. Two of those specially designed pouches will be 
furnished to each officer authorised to authenticate TOP 
SECRET. Empty pouches will be retiurned to the transmitting 
officer immediately. 

(5) Couriers, in each instance, will receive full instructions 
on their mission from, the transmitting officer. 

(6) Every attempt will be made to travel by closed pullmnn space. 
Air transportation will be used by couriers only in extreme 
emergencies. 

(7) Under no circumstances will the courier or corrvoying guard, 
if any, indulge in alcoholic beverages. 

(8) Couriers' ac-fions"should not be such as to arouse curiosity, 
or to indicate that other than routine travel is being made "̂  

• Tcr~that tB&y"are' oor'rying unusual documents or material. I 

5. PROCESSING* 
I 1 1 1 11 III I I I I 

I t i s not C6n.temp4ctqd tha t t h i s dirgotive wi l l l imi t - the prooos-
sjng of TOP SRGRBT documents'^ to . ' l i s ted TOP SECRET off icers only. I t i s ob- ' 
vious t h a t In any headquarters Gertain..offioer8 and confidential secre tar ies 
w i l l be necessary to process TOESEQRET ma-titei:9» . Thi« group must be kept to a 
minimum and the confidential seferetftrlee-ir tjoth milit&,ry and o iv i l i an . must be 
s p e c i f i c a l l y ssrlBTSt&<r,"~"appl%vea:̂  and properly bleared. The names of such per
sonnel wi l l bê  repoj-ted. by. authenticat ing off icers having supervision to the 
ajrpcoprlate^ArejR offipe-^(if not. ajreodyt reported toi the^ Dis t r ic t as formerly 

Of"' required, la , DCL KLJi^t^^y for «>lpftranceir; Kie- office furnishing the names wil l 
be cdvised, of; clparfnoer ydiegâ  r«5Jei.vesi.r. That local t 'c learing office w i l l furnish 
to . the Distrlol^Qff4of the.pan^i i)i5 suohuperson*/a* woll as tho resu l t s of tho 

^B-Tl ' 3 " " {- i j ^OO, ) .- '^'-

—— . _ 5^L %'^nv°'»»r^-'^-ef-g»Peirft-bfr oopjeer-^ The procedur'3 set fo i th in 
para . 8b. U ; Mip.3Jj^te,l^igfja«e. 9ullfl^?t»:lfe'i 6,-dated'2T JTovenber 1943 (rovisod 

*• 1 SepteSber X?4*>|^iKU4^apaply,|t^KT0P-SBCSBT Htt^t'er.-" 

->. w ! ^ >.yh»r.fg|.l^g.g poAJoeviTAlL-.beto.'fefeiibheii: to the front of a l l ocpios 
^^-t... - o f TOP SmiS^ ipev3aentfiiif3fe^v94 oppids-can be proourodr from tho Dist>*icc Office 

iq>on req]tte«*,)i - , -, . , >• - ^ ̂  • 

"TO BE ATTACHED"TO"i.IL. COPIES OP TÔP SEgPSr DO-Ct̂ jm̂ JTS 

Subject» TOP SEGHBT M ^ t p r i a l * . . . 

You-arfl-jremia4«d thatjtfee' TQF''SECEBT Alassifiootlon cov^^rs doc-von&nos, 
iafonnation, and i^ateriqili th<^ aeouftty-aspeot of'whioh i i parom'-iint and un-
auijtorlzed di»oao8Uit«x<»fcT"*i?llpW*id-cause excep t ioml ly grave danger to the 
nation* l!be prQeedure.-tan^-oeehaniosrfor prooessingjTOF SECRET matter are des-

J . . , , Y- - - - ^ . a j „ i } - 4*"» 

If 
" • - • ' ' ' • ' - - — 
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SUBJECT: District Regulati-ons- for TOP- SECRET Material. 26 July 1945 

cribed by District Circular Letter (MI 46-l), dated 26 July 1945. Compliance 
with the following is necessary; 

a. Only officers designated by the District Engineer are authorized 
to authenticate TOP SECRET material. (Attachment I, District Circular Lett-r 
(MI 46-1)). 

b. Accovmting reports must be made each month to.the authenticating 
officer, (para, 8, District Circular Letter (MI 46-1)). 

c. The names of the confidential stenographers and others who must 
necessarily process TOP SECRET documents must be submitted to the approuriate 
office through an officer authorized to authenticate TOP SECRET classification 
for special clearance (para. 5, District Circular Letter (MI 46-I)), 

d. TOP SECRET information will be given only to those persons who 
must have the information to carry out their work," 

6. REPRODUCTION. 

a. Reproduction of TOP SECRET documents in whole or in part will be 
made only by authority of the officer originally authenticating, or by the 
District Engineer or a Manhattan District General Officer. 

b. In order to li-educe additional correspondence in securing permis
sion to reproduce portions of a TOP SECRET document, when it is believed by 
originator of a document th4t.abstracts will be required-, he will indicate on a 
separate inclosure to that document which portions may be abstracted and the 
appropriate classifiĉ itioft therefor. 

7. STORAGE.. . ' 

TOP SECRET information will be stored in a three-combination safe to 
which only persons entitled to receive such information and designated con
fidential secretaries-will, have access* 

8 . ACCOUNTING. 

a. Effective 1 August 1945 it will be the responsibility of 311 
officers who are authori'zed to authenticate TOP SECRET documents to ma.lntain a 
cumulative record of the location and disposition, of all TOP SECRET docjumdnts 
authenticated by them subsequent to 1 August 1945. 

b. To accomplish this, each office which receives TOP SECRKT docu
ments after 1 August 1945 will report to the officer who authenticated the docu
ments at the close of each month what documents were received during the month, 
disposition made of the documents — including whether tr-insmitted to another 
office, destroyed, placed in file or reproduced, etc. If documents were reprc-
duced, the number of new copiee and disposition-tHereof will be reported, î lsô  
if documents which were received during prior months are, during a later month, 
transmitted to another office, destroyed, or reproduced, report thereof will be 

5 -
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SUBJECT: District Regulations for TOP SECRET Material 26 July 1945 

made in the monthly report to the authenticating officer so that he can amend hi^ 
cumulative record in accordance with the disposition made of the document. If a 
document is received from an office other than the authenticating office, the 
receiving office will report receipt in the same manner to the officer T̂ ;̂ O auth^ 
ticated the document. In the absence of reports to the contrary, •autheut.icatir.g 
officers will continue to charge documents to the original recipient, who it wilx 
be presumed, has retained custody of the document. Attached hereto is a suggests 
form (designated as Attachment III) for monthly reports to authenticatIrg officer: 

c. Authenticating officers will certify monthly to the Disi:rict 
Engineer as follows: 

"During the month of (current month), this officer authenticated 
(number) TOP SECRET documents. The records of this officer indicate 

all such documents (if not all,, state the ntoniber) have been accounted for by the 
receiving offices. This offio.a? has authenticated _____^ (number) since 1 Au
gust 1945 and according to the records of this officer all such ( if not all, 
state number) docvunents are presently accounted for by the receiving offices". "7 
(In the event one or more documents are not accounted for, description of the i 
docujnenta will be given as well, as particulars' about who had last known custody ^ 
and action taken to locate the document.) 

d. The reports of authenticating officers will be transmitted by the 
lOtb̂  of- th© month succeeding th» month ft/r which the report is made. TOP SECRET 
docjimenta-deeded-mi 8 sing prior-ta monthly accounting, should be reported iramedi-. 
ately to the District Office. 

e. Inventory records are being prepared in the District Offios from 
the Monthly Accountiig Reports.which have been submitted for TOP SECRET documents 
authenticated pripr to 1 August 1945. From these records, reports will be made, 
at a later date, to offices possessing TOP SECRET documents, advising them of the 
documents charged to them. These • off ices will furtii^ a list to authenticating 
offic&ra of the document» autKoiticated thereby which are on file in the offices, 

mm^ These documents should be carefully reviewed-by authenticating officers c\nd re
classified if possible. Upon completion of the inventory, instructions will be 

•»»« • issued providing for picking up on the monthly reports by authenticating* officer 
accountability for the documents retaining the TOP SECRET classification aft^r th«. 

'̂ above revj.ew» Ihstructiona-will aleo provide'that subsequent changes :>n st.̂ û3 
of such voP SECRET docunsKitg dated prior to 1 August 1945 will be repo -t-ij h^ 
po<iasssin)? offices ta authenticating offices. 

9. DESTRUCTION, 

TOP SEC31ET matter will be shredded and burned by the officer or* civilia 
!E^" -iustodian in the presence- of a responsible disinterested officer or civilian. 

Officer witnessee will be used whaiever practicable. 

Certificate of Destruction will show the following' 

Number of copijss destroyed by burning; identification of the documentsj 
the classification, the date; by whom destroyed; by who* witnessed, A copy of 
the certificate will be forwarded to the office of the authenticating efficer. 
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10. OVERCLASSIFICATION. 

The classification of TOP SECRET frequently has been used when a lesser 
classification was applicable. The classification of TOP SECRE'^ should be as
signed sparingly and with great care. In cases where literal interpretation of 
criteria given in paragraph 2 above would result in an undue number of TOP SECRET 
papers, recommended modifications for the particular case should be submitted to 
the District Engineer. TOP SECRET documents should be reviewed and reclassified 
whenever possible based on the present criteria as cited in paragraph 2 of this 
letter, > Classification can be changed by the authenticating officer. District 
Engineer, or Manhattan District General Officer only. When a document is re-
classified,v the authenticating officer will so advise the persons possessing out
standing copies of the document. 

Secret documents which are of particular importance, or border on TOP 
SECRET, but do not warrant TOP SECRET classification should be classified SECRET 
and given limited distribution and special handling. 

For the District Engineer: 

3 Incls,: 
1. Attachment I 
2. Attachment II 
3. Attachment III 

DISTRIBUTIONt 
AE 
B 
Branch In te l l igence Officers 
S 

The following MI Circular Le t te rs ai-e s t i l l i n effect ; a l l others have been 
rescinded; 

43-1 
44-2 
44-^ 
44̂ -6 
4/r-7 
44r-7 (Suppl. 1) 
44-9 

UNCIASSIRED 

E, H. MARSDEN, 
Colonel, Corps of Engineers, 

Executive Officer, 

44r-ll 
44-16 
44-17 
44-18 
44-19 
44-20 

. 

45-1 
45-1 
45-2 
45^3 
45-4 
45-5 
45-8 
45-9 
45-10 
A5-10 
45-12 
45-13 
45-U 

7 -

(Suppl, 1) 

413 
V ^T3 

(Suppl.. 1) x : ^ ^ 

V'-
^.irr^^^ 



ATTACHMENT I 

DISTRICT CIRCULAR LETTER (MI 46-I) dated 26 July 1945 
Subject: District Regulations for TOP SECRET Material. 

The following officers are authorized to classify TOP SECRET. Each 
document; classified will bear an identification, consisting of a Roman Numeral 
assigned to the authenticating officer and a document number. This number will 
be 1, for the first document authenticated on or after 1 August; subsequent niim-
bers will be in numerical sequence. 

General officers attached to or associated with Manhattan District I, 
District Engineer - Colonel K, D. Nichols - II. 
District Executive Officer - Colonel E. H. Marsden - III. 
Chief, Medical Section — Colonel S. L. Warren - IV. 
Chief, Production Control - Lt. Col. A. V. Peterson— V. 
Chief, Historical Section - Major H. S. Traynor - VI, 
Chief, Reports and Statistics Section - Captain B. G. Seitz - VII. 
Washington Headquarters - M,D. - Colonel John Lansdale, Jr. - VIII. 
Washington Headquarters - M.D. - Major Claude C. Pierce, Jr. - IX, 
Chief, Security Branch - Lt. Col. W. B. Parsons - X. 
Executive Officer, CEW Security Branch - Major R.J. McLeod - XI. 
K-25 Unit Chief - Lt, Col, W. J, Williams - XII. 
Operations Officer, K-25 Area - CEW - Lt. Col. Richard Yl. Cook - XIII, 
Y-12 Unit Chief - Lt.- Col. John R. Euhoff - XIV. 
Executive Officer to Y-12 Unit Chief - Major George W. Russell - XV. 
Operations Officer, S-50 Area, C M - Major Thomas J. Evans, Jr. - XVI. 
Chief, X-10 Research Project - Major E. J, Murphy - XVII. 
Chief, Operations, Clinton Laboratory, CM - Capt. .Julian A. Hay - XVIII 
Commanding Officer, Project Y - Colonel Gerald R. Tyler - XIX. 
Commanding Officer, HEffi - Colonel Franklin T. Matthias - (In absence 

of Col. Matthias - Maj. Joseph F. Sally, Chief of Production, 
HEW) - XX. 

Murray Hill Area Engineer - Lt. Col, Paul L, Guarin - XXI. 
Madison Square Area Engineer - Major W. E. Kelley - (In absence 

of Major Kelley - Major John E. Vance) - XXII. • 
New York Area Engineer - Lt. Col, James C. Stowers - XXIII, 
California Area Engineer - Major H, A. Fidler - XXIV. 
Chicago Area Engineer - Captain J. H, McKinley - XXV. 
Wilmington Area Engineer - Major Dewey M, Stowers - XXVI, 
The following Security Officers and Intelligence Officers 
are authorized to classify TOP SECRET: 

Captain James Murray - XXVII, 
Captain T. 0. Jones - XXVIII, 
Captain Lyall E. Johnson - XXIV. ^,^- • • •' 
Captain John A. King - XXX, p^~j f • _ '., j,973 
Captain David S. Teeple - XXXI, -̂"̂  ^^^ --

In the event of change in personnel, the Roman numeral will be retained 
by the officer succeeding the one to whom it was originally assigned. 

Inclosure No, 1 to District Circular Letter (MI 46-I). 



Receipt No.. 

I acknowledge that on_ 

COURIER RECEIPT FORM 

at I received from 
(date) (time) 

the items described below for delivery from 
(sender) 

to_ 

(name) 

(addressee) 

Witness Signature 

Receipt No.. 

I acknowledge that on_ _at_ 
(date) (time) 

J items described below for delivery from 

J received from-

(solder) 
to_ 

(name) 

(addressee) 

Witness -Signature 

Receipt N c 

-at_ I acknowledge that on 
(date) (time) 

CD 
the items described below for delivery from 

J received from. 

to_ 
(sender) 

^ 

(name) 

(addressee) 

r 
^l^iiuess -Signature 

or 
Receipt No.. 

I acknowledge that on. -at. 
(date) (time) 

the items described below for delivery from 

-I received from-

(sender) 
to-

(name) 

(addressee) 

Witness -Signature 
ATTACHMENT II 

Inclosure No. 2 to District C/L (MI I;6-l) 


