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REFER TO

HEMORANDUM ¢
Subjeet: Safeguarding Hilitary Inforastion: TOP SECRIY,

1. In acoordance with the directions of the District Engineer
concerning the accounting for TOP 33CRET documents, certain specific
information will be required from each office at this Post (military
and oivilian) which will have under its eontrol TOP SECRET documents.

2. Beginning 1 July 1944, the Intelligense Office will comnsoli-
date and forward to the Distriot Intelligence Offiee all reports reguired
for the accounting of TOP SEZCRAT documents, For local reference, the
Intelligence Office will maintain s register of TOP SECRET doocuments
which originate at Projeoct "I", DBeginmning 1 July, TOP SECREY? documents
originating at this Projest will be numbered serislly, Aceordingly,
it is requested that when a TOP SICART decument is prepared, that the
responaible secretary secure s nusber from the Intelligenee Office,
which number can be placed on the file copy of the document retaired
by the originater. This will be a lecal safeguard, and will pertain
anly to T0P SICRET documents originating at this Prejest.

3. Witk regard to informatioa required dy the Distriot Zngineer,
the Intelligenen Offisce requests the fallewing informatien, te be fure
nished by the last business day of esah month:

The total numder of TOP SECREY documents whioh have
been autheaticated duriag the month, The mumber of copies of
sach dosument (Emamplet Original and twe eopies), and the
losatien of esach, considering originmal and carbon copies as &
single decument,

ks The nusber of TOP SECRET desuments received from
locations ether than this Prejeet, where these doeunments are
kept, and thelr office of origis,

¢+ . The nmaber of TOP SECRET dosuments of whieh this
Projeet is not the offiee of origin, dut which were reprodusced
at this Projest, the locatioa of sush doowsents, and the number

of copies nade at the time of reprodustien,

4 By "losation®, it is neant the huilding asd rees aumber, and
the serial number of the safe, if sush is availabdle,
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Page 2. | 21 June 1944
Nemorandun
Subjs Safeguarding Military Informetions TOP SECREY,

S. It 1s requested that these reports, which can be in any form,
o0 long as they ocomtain the information, resch this office on the last
business day of each month in order that a censolidated report be made,
This offics will be the local acsounting offise for all T0P SECRAT

doounents referred to abovse,
'\@aﬂn,

Najor, Corps of Engineers
Avea Intelligensce Officer
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