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As of AiigUGt 1944-5 t h i s irsmorandun out l ines ths procedttres to be folloisai i?. 
general , in ds?.ling ?dth -ilie DotjToit office of t,bs Univers'-ty of richiirsn, Gcinc.̂ -il 
Groves' office (.ilajcr Johnson, Captain Dei'TT"), Colcnal E. 0 But ler ' s cxfAcsj Lt, 
GonmiajKiar Hui--soii lioore's irffice; taul f i r e ' s offi,-.e, and tne io^: . ng .leo cj^fice. 
I t supersedes and caucels lihs ffleraoraacfiim ca the aano subject , dcted 19 -fey 194/;-. 
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1. DETROIT OFFICE. UNIVI^ITI OF ;.aCHIGAH 

The University of Michigan took over this office as of 15 Ifey 19'W.« Prof - H. 
H, Crane is the official investigator and OSRD representative at the University in 
connection with this contract (OEMsr-1233)• Lt. Willett Moore, USNR, is stationed ^ 
at the University under orders as liaison officer with the Detroit office in COH" 
nection with this contract. Mr. George Chadwick, as authorized representative^ 
OSRD, has the duty of making available his Judgement as to engineering design and 
industrial capacity in the Detroit area. Lt. Colonel R. ft'« U}ckrid^o, C,L., USA, 
is in charge of th»-Detroit office and, as authorised representative of the OSRD 
and special assistant to the Director, OSRD, is responsible to the Governnient and 
the University of lUchigan for the proper functioning and operation of this office. 
In this capacity he is assisted by T&jor Frank Smith, C.^., USA, and Lt« V̂ illett 
llfoore, USNR. » 
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All coramuDioations i'rom T in the form of l e t t e r s and te letypes should bo 
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Tnese should originate from the office of the Cbisf Engineer, Ordiianco Division, ab 
J. This is the authorized ohennel for eorarjunicatlons v;ith the Detroit setup. The 
engineoring office nill assign "D" request nunibers to eacli order involving naterial. 

Telephone converaations to discuss jxiinta on specific jobs -̂lill be authorised 
in advance in a regular teletype which v;ill :iarae the job ̂ nd the individual at I 
Y?ho is authorised to discuss the job. Each toiephone conversation uill be rrrltten 

• up bearing "'-" No* reference of the subject natter, and carbon copies sent to tha 
Detroit office and the S"6 office at I. 

2* SRODE-C.RArJ;̂  

The original procurei?ient of electronic models through the Physics Department 
of the University of TAicbigan (Professor Crane) will continue to function, with the 
understanding that Brode or iiis deputy are the only persons authorised to order Tla 
tlais channel. These orders are assigned "UN" Nos. by Brode and shipments from I:Iich-
igan are assigned "21^ nusibê s by Crane* 

'' 3. GENERAL GRQ7ES' OFFICE (?3a.1or Johnson. Captain Derrv) 

In order to restrict the spread of information regarding our Santa Fe location 
and its numerous needs, General Groves has tightened the functioning of his office 
and our orders which pass throxxgh it. At the same time, he has assigned Captain 
Derry full time to the duty of expediting Oixlnance Division jobs through his office 
in Washington. It should be borne in mind that General Groves* office receives 

. dozens of teletypes each day from several different activities, which are only ro-
• lated through the General himself. In order to permit his secretary, L"irs, O'Leary, 

to function Intelligently in the General's absence. It Is necessary to indicate in the 
heading or in the context, preferably the heading, of sach teletype the general nfianner 

_ -Tn which it should be handled* Thus, if the teletypt involvesNavy action, it should 
bs headed "Action Hudson :*̂ oore, Infonoaticn Derry**. If it Involves Amyr Ordnance 

. action, it ebould be headed "Action Butler and Johnson, informtion rerxy"* If it 
involves m'iSi action, it shonld be hoaded **Action Paul Find, informtion Lony", All 

\ -, euch auat bear Request Nos., or the I3oa« of the subject reqoesta, as set forth in per. ĵ * * 

^ î  Procurement of material by Captain Derry through War Department agencies other 
' than the Office of Chief of Ordnance, will, parallel procurement via the Office of 

^0 the Chief if Ordnance and, in general, this material irill be sent to the Albuquerque 
address indicated above. This material will be signed for by a Naval officer in 

' ' Albuquerque and will be receipted to him by Mitchell's office. Material which 
Captain Derry has delivered direct to his office will be originally receipted for 

^ - ' by Derry. 

rs. 1̂  4« COLONEL BDTLER'S OFFICE 

^ ^ Request for iaformation or material under the cognizance of Army Ordnance 
should be either in a teletype as indicated in paragraph 3 above, or in a paper 

"*" without the Santa Fe address, merely titled "Memorandum for Colonel Butler". This 
j ^ ^ memorandum will be mailed to General Groves' Office, with copy for Captain Derry. 

Requests for material should be as8ignei|̂ &v"'K̂ r̂eque8t number by tie Ordnance \ 
office. 
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All requests which involve Nfivy action or Section T, OSRD, action in T/ash-
ington should bo addressed as indicated in paragraph 3 above if teletypes, or 
addressed, if as letters, to Lt, CommaadGr Hudson rfoorS; Jr», USHR, Receareh and 
Development Division, Bureau of Ordnancsj Nevy Department, ̂ ^ashington, 2. C , and 
copy to Captain Derry. Those Trill be handled by Lt, ConiTnander '"core in the Biweaii 
or from his office at Silver Spring, '"aryland. 

If it is not known whether the material can be procured from the Arny or the 
Navy, a special case arises and it is probably desirable to Tirite to Lt, Commander 
iMoore via 'tajor Johnson, General Groves' office, '.vith copy to Captain Derry? then 
the letter Tsill go to Lt, Comniander Moore only if Johnson and :,ioore consider Navy 
action preferable to Array action. Requests for Tsaterial should be assigned an ̂NR" 
request number by the Ordnance office. 

6. PAUL FINE^S OFFICE 

Dr. Paul Fine, who is Dr» Tolman's assistant and functions in Dr. Tolraan'a 
office at 2101 Constitution Avenue, M.W., Washington, D. C , is the authorized 
channel for all dealings with the NDRC in connection with obtaining and shipping 
small amounts of non-explosive ordnance material or electronic material, in yhicb 
the Santa Fe connection should not be revealed. Teletypes should be addressed as 
indicated above, and letters may be sent direct to Paul Fine at Dr. Tolman's office. 
Requests for material should be assigned a "FF" number by ?Jitchell*s office, 

?; . LOS ANGELES OFFICE 

To supplement the previous mechanisn of this office Ur* 0. W. Smith has been 
added, to function for raanufacturing procurement. Mr. Smith reports both to Lt. 
Col. Stewart and to ̂ . ^yhrem 

Orders for manufacturing or fabricating models or material not commercially 
available are made In memorandum form to Charles Runyan in £-6. These orders are 
assigned an "UR" number by Runyan and are then sent through riitchell's office, -i 
Since Mr. Smith is Intimately familiar with the aircraft Industry li3ited use of ^ \ 
his specialized knowledge should be made to determine commercial availability of ' :* '• 
material in this category* 

So FRH}RIC FLADER CQMPANI 

Komally proeurene&t la not carried out through this office. However, ceî tain -' 
^--"' items used In the aircraft industry may In the Judgment of fifr. Bonbrake be more 

.. easily and expeditiously obtained In Buffalo than in Los Angeles or Detroit, In ^ 
^^ this event special arrangemente can be made for purchase In Buffalo, either through 

the Detroit offioe or under FXadcr** contract. 
--i'-. . •'"•'- . 

rv.- 9. A U other procurement Is through ^tchell's office. ,;, 

^ 1 0 . As a jateneral rule all prdera for natArial of all kinds should be slerned or 
_ _ initialed fOp oonectneafi, bgr the origlaatlng section or group lecde?,. If serious 

delay «1I1 result fvoia holding the order7for InlUallDe la advance, then It should 
C^'^..: be placed, and Initialed aftervord. .i:̂ :̂  r/- - - " • ' ' 
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