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Presidential Documents

Title 3—The President
Py EXECUTIVE ORDER 11671

Commiittee Management

Ay

To assure that thc many committees appointed to advise or assist
the Federal Government can work effectively, it is necessary to sct
forth general standards for their formation, use, conduct, management,
and accessibility to the public. o )

NOW, THEREFORE, by virtue of the authority vested. in me ‘as
President by the Constitution and laws of the United States, it is
hereby ordered as follows: :

E:

Section 1. ‘As used in this order, the term—

(1) “department or agency” incans- any department, independent
agency, or cstablishment of the executive branch of the Government;

(2) “Government Official” means any full-time salaried officer or
employee of the Federal Gevernment;

{(3) “Bircctan™ means the Director of the Office of Management
and Budgey;

(1) “Committec” mceians ;my commitice, board, commision, coun-
cil, conference, pancl, task force, or other similar graup or body
established to meet on a recurring basis to provide advice or recom-
mendations to the Government, or for the purpose of coordinating the
activitics of departments or agencics, including Presidentind, interagency,
advisory, or industrial advisory committces but excluding intra-agency
committces; ’ .

(5) “Presidential comunittee” means any advisory committee. hav-
ing members appointed by the President and which is used as a source
of dircct advice and counsel to the President or the Vice President;

(6) “Advisory committce” means any committee that is not com-
. posed wholly of Government officials and (A) is established by a de-
_partment or agency of the Government in the interest of obtaining |
advice or recommendations, and which has been or will be in existence
more than twelve months, or (B) is not establizhed by a department
or agency, but only for such period when it is being utilized by a de-
partment or agency in the same manner as a Government-established
advisory conmmittee, ’ '
'(7)‘:‘im|u.\~tri;~.l advisory connmittee” means an advisory committee
compased predominantly of members or representatives of a single in-
dustry or group of related industries, or of any subdivision of i single in-

- dustry madc on a geographic service or product busis; and
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(8) “intcragency committee” means any committee formally estab-
lished by a department or agency whose membership consists exclusively
of Government officials, as defined hercin, representing more than one
department or agency, and which has been or will be in existence more
than twelve months.

Sec. 2. No intcragency or advisory committee including any indus-
trial advisory committee shall be established by any department or agency
unlesssuch estublishment is:

~

(1) specifically authorized by statute or Presidential directive, or

(2) specifically determined as a matter of formal record by the head
of the department or agency to be in the public interest in connection
‘with the performance of dutics imposced on that department or agency
bylaw. - , ,

Sec. 3. The heads of departments or agencics shall establish standards
for the chartering of committees. No committee shall meet until afteria
committcc charter has been approved by the head of the department or
agency cstablishing the committee exeept where such committee has bcér'x

established by statwe. py

‘Sec. 4. Unless otherwise specifically authorized by statute or Presf
dential directive, no advisory commiutee shall be utilized for [unction®
not solcly advisory. Determinations of action to be taken and policy 10
be expressed with respect to matters upon which a committee advises or
makes recommendations shall he made solely by the President or wn offi-
cial of a departiment or agency of-the Government.

Skc. 5. Unless its duration is otherwise fixed by statute or Presidential
dircctive, 2 committee shall terminate not later than twa yeas from the
date of its formatien unies the etab!bhine avthority makes a foraud
determination not more than 60 days prior o the date of scheduled
termination that its continued existence is in the public interest. A like
determination by the establishing authority shall be necessuvy not more
than GO days before the end of cich subrequent two-year period to con-
tinuc the existence of such conmittee therealter. For the purpose of this
section, the date of formation of a committec in ¢xistence on the date of
publication of this order, and not now having a termination date, ~hall
be deemed to be January 3, 1972, or the actual date of it formation.
whichever is later, ’

Sec. 6. Unless specificd to the contrary by Presidential direttive, stat-
ute, or committee charter, the department or agency cstablishing a com-
mittcc shall be responsible for providing support services for the
committee's activities. Where more than one department or agency cs-
tablishes a conimittee, only onc of those departments or agencies shall be
responsible for support services at any one time.

Sec. 7. In arder to strensthen ‘interazency or advisary committee re-
sponsibility, & conmuittee shali kave duad or totating chairmanships only
when the head of the department o agency establishing tie committee

detérmunes to uch anarrangement soreguired,
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THE PRESIDENT

Sec. 8. The Dircctor shalls

(1) estallish and maintain oversight of the administrative activities of
Presidential advisory commiuees unless provided to the contrary by the
establishing aathority; ) . .

- (2) provide guidance to departments and agencies coricerning the

ek o’ -
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management of interagency and advisory committecs consistent with the

purposes and provisions of this order;

(3) from time to time request such informadon as he deemis neces-
sary to assurc proper utilization of commiittees; and

(4) on or before January 1 of each year, providc to the Congress and
thereafter publish in the Frorrar RECISTER, a list of Presidential ad-

* visory, Interagency advisorv, and ‘industry advisory committees cstab- Ry

Yished or used by the executive biranch during the preceding fiscal vear.
Such a list shall contain () the.uane of cach connmittee and the agency
to which it 1eports, (B) the name and hosiness addres of the Chaitrmian
A the ageney or arganiziation he vepresents, {4 anindication that the
committes was estaldished, contined or teetinated dusing the reporting
year, and (D) the neme, business addyes snd telephone mmmber of 2
person whose duty it is to nizke appraopriate response to requests for adddi-
tional information about the coimmittee,

See. 9. The head of every depirtiivent ar’agency cstublishing 4 com-
mittec shall: : -

(1) designate a Committee Management Officer 1o exercise offective
control over the establishment and use of interagency, advisory, and in-
dustry advisery commitices; '

(2) ieuc directives and vrovide guidance for the managzement of the
departmient or agency, interatency adviaary, ang industry advisory enm-
mittees consistent with the provisions and purposes of this order and the
instructions of the Director; ' . -

(3) designate a Government official who shall be responsible for
assembling committee records and, undcr established agency procedures,
responding to requests for public information; and

(4) cstablish a committee management system, under the supervision
of the Commiiteee: Management Oflicer, which wil provide systematic
and efective review and evaluation of the activities and accomplishments
of intcragency, advisory, and industry advisory committecs,

Sec. 10. Advisory commitices shall mect under the chairmanship of,
_or in the presence of, a Government official appointed by the ageney
-establishing the committee who shull have the authority and be required
Yo adjourn any meetings whenever he considers adjoarnment to be in the
public interest. ' :

Sce. 11, Fach industiia advisory committee shall be reasonably rep-
resentative of the group of industrics, the single industry, or the geo-
graphical, service or product segment thereof 1o which it relutes, taking
into account the size and function of business enterprises in the industry
or Eld.us(rics, and their location, afliliation, and competitive status, aniong
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other factors. Sclection of industry members shall, unless otherwise pro-
vided by statute, be limited to individuals actively engaged’in operations
in the particular industry, industrics, or segments. concerned, except

“where the department or agency head makes a written determination

that such limitations would interfere with cffccuvc committce operation,
dclanlmg his reasons therefor.

Sec. 12. Advisory committecs shall not:

(1)-receive, compile, or discuss data or reports showing the current
or projected commercial opcerations of identified business enterprises, un-
less the department or agency head determines it necessary for the cfec-

(2) hold any meetings except at the call of or wuh the adnncc
approval of, a Government official and with an agenda approved by
such official, unless the head of the agency determines it is in the public

intcrest to permit such mectings.

Sec. 13. (a) In order to provide for public knowledge of and accessi-
bility to advisory and industry advisory committecs. department and
agency heads shall make adequate provision for participation by the
public in the activitics of such committeces. In carrying out this obliga-
tion, and except as provided in subsection (d) of this section; depart-
ments and agencics shall:

(1) require that all mectings of such committees e open. to public
obscrvation, aud -

{2) apprise, by puhlication in the FrperaL REISTER or as appro-
priate by publication in local media, any interested individual or group
of the purposes, membersiip and activities of advisory and industid

advisory commiittees, including dates, places, and agendis of open
y g s P pen

mcetingy,

(b) Any interested person miay mttend open meetings of advisory and
industrial advisory committecs. However, the department or agency head
may cstablich reasonable limitations as to numbers of persons who may
attend and _the nature and extent of their participation, if any, in such
mectings. :

(c) Advice or rccommendations of the committce shall be given only
with respect to matters covered in the record of the committec’s progceed-
ings. Records shall be kept of all committee procecdings, including:

(1) the identification of committce members present and members of

_the public who participate at mectings .and the mtcrcsts or aﬂ’nhatnons
lhcy represent;

(2) the written information made available for consideration by the
commitlee;

(3) a deseription of matters discussed; and
(4) rce ommeundations made and re; wons therefor.

() The preceding provisions of this section shall apply ta afl ad-
visory and industey advisory comittees except fo the extent that a de-

termination is nade in weiting by the deparunent or agency bead ihat
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commitlce activities are matters which fall within policics analogous
to those rccognized in Scction 352(b) of Title 5 of the United States
Codc, and the pulilic intérest requirces such activitics to be withheld from
disclosurc. When such a determination is made, the department or
agency head shall detail his reasons therefor. In the event a department
~or agency head makes such a determination, provision shall be made for

the comumittce to issue a report, at least annually, setting forth a summary. .

of its activitics and such other matters as would be informative to the
public and would be consistent with policies analogous to those recog-
nized in Seétion 552(h) of Tiue 5 of the United States Code.

(¢) The avajlability to the public of records of such committees

sh'ﬂl be determined pursuant to section 552 of Title 5 of the United
"States Codé and other applicable law. =" 7

Sec. 14. The requirements of this order shall not apply to any ad-
visory committec composed wholly of representatives of State or tocal

agencics or charitable, religious, educational, civic, social welfare, or olhcr '

sifiilar nonprofit organizations.

Sec. 15. To the cxtent this order is inconsistent with or in conflict :

with any statutory provision, the provisions of the order shall not apply,

Sec. 16. This order supersedes Exccutive Order No. 11007, as well as
all provisions of prior Executive orders to the extent that lhcy arc in
conflict with the provisions of this order,

Ty Winie ITousy,
-~ June 5, 1972.

(FR Doc.72 -8652 Filed 6 5-72;2:37 pm]
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